
Incomplete Grade Policy 
 
Students who receive “Incomplete” grades for their coursework must make an arrangement with the instructor outlining what is 
required to complete the course. LHU will not permit students to graduate if any incomplete grades remain on the student’s 
academic transcript.  
 
At the end of the 4th week of the next subsequent regular semester, the incomplete grade converts to an “E” for GPA calculations, 
assuming the student has not completed the assignments or the instructor has not turned in an alternate grade.  
 
Faculty members may request that students complete work prior to the default period and turn in a change of grade form based 
upon the arrangement with the student.  
 
Faculty may request an extension to the four-week deadline through the Registrar’s Office.   However, no extension may go beyond 
the last day of the semester in which the incomplete is to be completed. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Approved by President 04/09/2014 per Provost Wilson 
I:\Policies\Incomplete Grade Policy.docx 


