
Lock Haven University of PA
Faculty Hiring Process

PAC I presented to 
Cabinet for 
approval

Social Equity briefs  
each search 
committee  

Committee 
develops initial 
screening tools

AA Data Collection Form  is 
forwarded to all applicants

(Contact Social Equity)

Dept. contacts 
schools/colleagues  

for  candidates

Dept. submit PAC 1 
form to Dean 

Phone interviews 
conducted (if 

needed)

Review additional 
recruitment with Social 

Equity (Form G)

Advertisement 
copy is sent to HR

Advertisement is 
approved by Dean/

Social Equity

Search Committee 
Selected

Proposed on-campus 
interview pool is approved by 

Social Equity and Dean
(Form F)

Candidates invited to 
campus

Complete travel, lodging and 
meal  arrangements/

paperwork
(VIP house)

Confirm Provost (TT only)  
and Dean Schedule

Forward CV to Dean 
and Provost

Ad 
Placement 

(HR)

PASSHE 
schools 
notified

(HR)

On-Campus Interview 
Process

Candidate Exit 
Interview
(Form H)

Complete reference 
checks and interview 

evaluation

Chairperson forwards 
recommendation to 

Dean

PAC II form 
approved by 

Provost/Social 
Equity/President

Official 
employment offer 

made by 
President/
designee

Background 
investigation 
completed by 

HR

Negotiation or 
offer accepted by 

candidate

Notify all candidates 
of search status 

Forward all search 
documents to Social 

Equity

Applicant 
Screening

Search can be 
closed, extended, 
cancelled,  or filled

Candidate will 
accept, reject or 

counter offer
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