Lock Haven University

University Curriculum Committee

Graduate Proposal Cover Sheet

Course #:  ____________
Title:  _______________________________         _____sh

New Course

Revising Course 

Dropping Course

Program:



New Program 

Revising Program

Dropping Program 

Rationale:



Prerequisites:




Not Applicable

Change Prerequisites

Remove Prerequisites
Rationale:



1. New Courses, or revisions to courses or programs must first be approved by the department.  

	
	
	Approved
	
	Disapproved
	

	Chairperson, Department
	.……..Recommendation..……
	Date


	
	
	Approved
	
	Disapproved
	

	Dean
	.……..Recommendation..……
	Date


New programs and new courses require the approval of the Dean BEFORE distribution at the college curriculum subcommittee.  Revisions to existing courses including addition of overlays do not require the signature of the Dean and may go directly to the college curriculum subcommittee.
2. Department chair should attach proposal cover sheet (pink paper) and sign on behalf of department.
3. Following department or program approval, the Department Chairperson or program coordinator should confer with the Dean of the college.  With the approval of the Dean, the Department Chairperson should then deliver this Proposal Cover Sheet and the necessary number of copies of the proposal to the Graduate Curriculum Subcommittee

4. Following Dean approval and two weeks prior to the meeting of the Graduate Curriculum Sub-committee, the Department Chairperson will distribute the proposal and cover sheet either electronically or send via mail (8) paper copies to the committee.
5. The author of the proposal and/or a departmental designee must present the proposal.
	
	
	Approved
	
	Disapproved
	

	Chairperson, Graduate Curriculum Sub-committee
	.……..Recommendation..……
	Date


6. Following Graduate Curriculum Sub-committee approval/disapproval and one week prior to the meeting of University Curriculum Committee, the chairman or secretary of UCC will distribute the proposal and cover sheet either electronically or send via mail (10) paper copies to Curriculum Integration Sub-committee (CIS).  Proposals must be forwarded to the University Curriculum Committee whether, approved or disapproved.

	
	
	Approved
	
	Disapproved
	

	Chairperson, University Curriculum Committee
	.……..Recommendation..……
	Date


7. Following University Curriculum Committee action, the UCC Chairperson should send the proposal cover sheet and the proposal to the Vice President for Academic Affairs.
	
	
	Approved
	
	Disapproved
	

	Vice President for Academic Affairs
	.……..Recommendation..……
	Date


8. The Vice President of Academic Affairs will forward the proposal cover sheet and the proposal to the President.
Does this proposal need to go to the:

Board of Governors

Council of Trustees


	
	
	Approved
	
	Disapproved
	

	President
	.……..Recommendation..……
	Date


9. Following administrative approval, the Vice President for Academic Affairs will send a copy of this completed cover sheet to the following:

Chairperson, Department of Origin

Chairperson, Graduate Department

Chairperson, Graduate Council Curriculum Sub-committee*

Chairperson, College Curriculum Subcommittee

Chairperson, University Curriculum Committee

Director of Enrollment Services
Director of Admissions (new programs only)

Stevenson Library archives (plus the original syllabus)

Clearfield Campus Library (plus the original syllabus)

Secretary of University Curriculum Committee will post of the web

