UCC Accreditation Sub-Committee Guidelines
Purpose:  The UCC Accreditation Sub-Committee will review syllabi that have been revised to conform to accreditation requirements. 
Three UCC members will serve on the sub-committee.
Syllabi eligible for this expedited review might include the following:

1.  Updated bibliography

2.  Insertion of accreditation standards

3.  Alignment of the objectives with the activities and assessment tools

4.  Addition of the “comprehensive description” for accreditation purposes

5.  Format changes

Excluded syllabi, thus requiring full curricular channels, would have one or more of the following substantive changes:

1.  New descriptions

2.  New objectives

3.  New activities

Procedures for submission to the UCC Accreditation Sub-committee:

1.  After receiving departmental approval, submit the revised proposal two weeks before 

     an official UCC meeting to the members of the sub-committee.

2.  Please provide the following:
· Five hard copies of both the original and revised syllabi.  Please identify the originals from the revised.
· The appropriate tracking cover sheet (blue for undergraduate, pink for        graduate).
· Electronic copies to the UCC website

· A copy of the accreditation standards if appropriate to the revisions.
· A separate list of the syllabi titles.
3.  The committee reserves the right to return proposals for channeling through the regular curricular mechanism.
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