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Rules and Procedures

Arts and Science Curriculum Committee

Approved by the Arts and Science Curriculum Committee, Fall, 2001

I. Membership

A.  At the beginning of an academic year, each department in the College of Arts and Science shall select a member to serve on the Arts and Science Curriculum Committee (ASCC). Members or their designees must attend each meeting.

B.  The Dean of the College of Arts and Science, or the dean's designee, serves as a non-voting member of the committee.

C.  At the beginning of an academic year, a student representative to the ASCC shall be elected from candidates proposed by the departments in this college.  The student representative has full voting rights and will serve a one-year, renewable term.

II. Meetings

A.  A quorum consists of a majority of the voting members.

B.  Regular meetings will be held at 1:10 p.m. on the first and third Fridays of each month that the university is in session.

III. Committee responsibilities

The word "proposal" describes any document (whether course syllabus, program description, course or program revision or any other document) that must be acted upon by the ASCC.

The following responsibilities are based on the University Curriculum Committee Rules and Procedures document most recently revised in the spring 2001 and approved by the University President June 2001.  It is the responsibility of the ASCC to do the following:

A.  Approve or disapprove all proposals initiated or revised by the college's departments;

B.  Ensure that all proposals are complete and in proper form as determined by the ASCC and the UCC;  proposals that do not follow the approved format must be revised or will be returned to their departments;

C.  Act upon proposals and plans regarding the directions of the college curriculum development;  proposals will be considered in terms of the impact they will have upon the curriculum as a whole;

D.  Negotiate between departments should a stalemate occur over a proposal;

E.  Forward proposals to the UCC;

F.  Stimulate the development of new programs and the modification of existing ones;

G.  Develop guidelines and procedures for offering Liberal Arts Seminars and Special Topics courses;

H.  Distribute necessary guidelines and procedural documents to all appropriate faculty.

IV. Committee Procedures

A.  Proposals from departments are distributed by hand to ASCC members at a regularly scheduled meeting.  (If any members or designees are absent, copies shall be sent to them by mail.)

B.  The ASCC shall place a curricular proposal for consideration and review on the agenda of its next regularly scheduled meeting after the meeting at which the proposal was distributed to its members.  The ASCC members shall act on the proposal.  If changes are recommended, the sponsor of a proposal has the choice of (a) agreeing to them or(b) carrying them back to the department.  If a document is carried back to the department, it must be resubmitted to the Committee for final action.  All proposals revised at the recommendation of the ASCC (with the exception of minor editorial changes) shall be resubmitted for review before being sent to the UCC.

C.  Corrected copies of approved proposals will be distributed to each member of the UCC.  One copy attached to a transmittal form signed by the department chair and the ASCC chair shall be handed to the chair of the UCC.

V. Procedural Exceptions

A.  Department -59 course proposals are submitted directly to the UCC.

B.  Graduate proposals from departments in the College of Arts and Science shall be submitted to the appropriate graduate curricular subcommittee.

NOTE: The procedures described in this document may be subject to changes when the UCC approves new guidelines.

