PROCEDURAL DOCUMENT:

COLLEGE OF EDUCATION AND HUMAN SERVICES CURRICULUM COUNCIL

{Adopted:  October 31, 1989}

Revised October 30, 1997


I. MEMBERSHIP

a. Members are selected by each of the departments and serve for three years.  Members or their designees will attend each meeting.

b. If a member cannot serve, an alternate may be selected by the department to fill the unexpired term of office of the original member.  

c. The dean of the College of Education and Human Services serves as a voting member of the Curriculum Council.  

II. MEETINGS

a. A quorum will consist of a majority of the voting members.

b. Meetings will be held during the first and third weeks of each month during the regular academic year.  The specific day and time will be determined on a semester-by-semester basis.  

c. Special meetings of the CEHS Curriculum Council can be called by the chair as needed.  

III. COMMITTEE RESPONSIBILITIES

NOTE:  The word “proposal” is used in what follows to describe any document, whether course syllabus, program description, course or program revision, or any other document which must be acted upon by the CEHS Curriculum Council.  

{The following responsibilities are based on the “Revised Recommendations to the Faculty for Curricular Affairs” document approved by the faculty and administration in June, 1988}

a. To approve or disapprove all proposals initiated and/or revised by the College’s departments.  

b. To ensure that all proposals are complete and in proper form as determined by the College and the University Curriculum Committees.  Proposals that have not been edited or do not follow the approved format will be returned to their respective departments.

c. To act upon proposals and plans regarding the direction of College curriculum development.  Proposals will be considered in terms of the impact they will have upon the curriculum as a whole.

d. To negotiate between departments within the CEHS, should a stalemate occur over a proposal.  

e.  To forward approved proposals to the University Curriculum Committee and the administration.

f. To ensure academic adherence to stated, approved programs and standards, and/or syllabi.  

g. To review the proposed program revisions (e.g., following program reviews) in consultation with the appropriate department(s) and submit reports with any recommendations to the University Curriculum Committee.

h. To initiate suggestions for curriculum development and present them to departments for consideration.  

i. To stimulate the development of new programs and the modification of existing ones.  

j. To develop recommendations for academic standards for general education requirements and suggest courses that meet these standards.

k. To distribute necessary guidelines and procedural documents to all appropriate faculty.  

IV. COUNCIL PROCEDURES

a. Ten copies of proposals should be given to the CEHS Curriculum Council chairperson for distribution to council members at least 56 working days prior to the established meeting date of the Council.  

1. A rationale for course/program additions or revisions should accompany the proposal.

2. A statement from the department chairperson indicating departmental approval should accompany the proposal, using the appropriate form.  

3. A representative of the department submitting a proposal should attend the Council meeting to answer questions.

4. Course proposals must be submitted in the acceptable format.  

b. The council will consider the proposal at its next regularly scheduled

      meeting, assuming no backlog delays the process.  The members will 

      vote on the proposal.  If changes are recommended, the department

      representative has the choice of (a) agreeing to them, or (b) carrying 

      the Council’s recommendations back to the department.  If a proposal 

      is carried back to the department, it must be resubmitted to the council 

      for final action.

c. Once a proposal has been approved by the CEHS Curriculum Council, 20 clean copies will be forwarded by the sponsoring department to the chair of the University Curriculum Committee.  One copy must have attached to it a transmittal form with all of the required signatures.  One additional copy of the proposal and the transmittal form will be sent to the Chairperson of the CEHS Curriculum Council for filing. 

d. Upon approval from the CEHS Curriculum Council, departmental 501 course proposals are submitted to the University Curriculum Committee for informational purposes, and forwarded to the Vice President for Academic Affairs with the appropriate transmittal form (a copy of the syllabus and transmittal form also being sent to the chair of the CEHS Curriculum Council for filing).  

