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SYLLABUS

Introduction to Computers

  I.
Introductory Information.


A.
Department Name:  Business Administration, Computer Science, 

and Information Technology


B.
Departmental Catalog Number:  CISC150


C.
Course Title:  Introduction to Computers


D.
Credit in Terms of Semester Hours:  Three


E.
Clock Hours Per Week:  Three


F.
Restrictions Upon Student Enrollment:  None

 II.
Description of the Course.


Provides an introduction to computing systems and their applications in modern society.  It acquaints students with the organization and operation of computer systems. Students are introduced to a variety of applications such as word processing, spreadsheets, database management, and web development. 

III.
Exposition.


A.
Objectives:

Upon completion of the course students should be able to:

1. Appreciate the historical development and current role of computers in society.

2. Describe major hardware/software components of computer systems and their interrelationships.

3. Demonstrate mastery of the basic features of a word processor. 

4. Demonstrate mastery of the basic features of an electronic spreadsheet application. 

5. Demonstrate mastery of the basic features of a database management system.

6. Demonstrate mastery of the basic features of a graphical web development system. 
7. Identify legal, social and ethical issues of computing.

B.
Activities and Requirements:

Participate in discussions and projects.

Complete and submit all assigned projects and homework.

Achieve a satisfactory average grade on examinations and projects.


C.
Major Units and Time Allotted:


1.
Introduction to LHU computing environment
  


(3 hours)
2. Concepts and Functional components of computing systems 
(3 hours)
3. Introduction to word processing

  


(9 hours)
4. Introduction to spreadsheets 


  


(9 hours)
5. Introduction to  data base packages 



(9 hours)
6. Introduction to Web development

  


(9 hours)
7. Legal, social and ethical issues of computing and the 
 future: the impact of computers on society


(3 hours)








Total

(45 hours)
Materials and Bibliography:

1. Suggested Textbooks

Lengel, James G.  The Web Wizard’s Guide to Dreamweaver.  Pearson/Addison Wesley, 2004.
2. Other Materials

SAM Assessment and Training Software for Microsoft 2007.  Cambridge, MA: Thomson/Course Technology, 2008.
3. Bibliographic Support

Adamski, Joe, and Kathy Finnegan.  New Perspectives on Microsoft 



Office Access 2007, Brief. Cambridge, MA: Thomson/Course Technology, 



2008.


Parsons, June and Oja, Dan. New Perspectives on Computer Concepts, 

Seventh Edition, Brief. Cambridge, MA: Thomson/Course Technology, 


2004.

Parsons, Oja, Carey, Ageloff.  New Perspectives on Microsoft Office 

Excel 2007, Brief.  Cambridge, MA: Thomson/Course Technology, 2008.

Zimmerman, S. Scott and Beverly B. Zimmerman, Shaffer, Ann, Pinard,  Katgerube T.  New Perspectives on Microsoft Office Word 2007, Introductory.  Cambridge, MA: Thomson/Course Technology, 2008.

Standards.

Evaluation will be based on grades achieved on examinations, class participation and homework.

Rationale and Impact.

A. The use of the internet for disseminating information and advertising has continued to increase.  Businesses expect students to have the ability to create simple web pages with graphical web design software.  Additionally, individuals are maintaining personal web pages more frequently than in the past.  This is compounded with the integration of Marketing in our department and the desire for our business students to create web pages that will provide interactive correspondence with potential customers.  Additionally, Computer Information Science exit interviews indicated student’s desired more web development.
B. The course is a major requirement for Computer Information Science, Business Administration, and Accounting majors and will be recommended to all University students as a general elective.  
C. There will be no negative impact of this course on other academic departments or programs.

IV. Cost and Staff Analysis.

A. This is an existing course that is taught by existing Computer Information Science faculty.  The initial purchase of Dreamweaver will be from department funds.  Maintenance and new releases will need to be purchased by the computing center.
B. Several sections of the course are taught each semester.
V. Date approved by University president
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