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I. Introductory Information

A. Department Name:  Academic Development and Counseling

B. Departmental Catalog Number:  ADAC 125

C. Course Title:  Introduction to Career/Life Planning

D. Semester Hours of Credit:  Two (2)

E. Clock Hours Per Week:  Two (2)

F. Overlays: None

G. Restrictions Upon Student Registration:  Enrollment is restricted to second and subsequent semester students.

II. Description of the Course

Catalog Description:  Through an exploration of career development theory, thorough self-assessment, development of sound decision-making skills, and exploration of academic programs of study and the world of work, this course facilitates the ultimate declaration of an appropriate major and the first steps in navigating the career/life planning process.     

III. Exposition

A. Objectives:  Upon completion of this course, students will be able to do the following:


1. Explain various existing and emerging career development theories.

2. Assess oneself in terms of interests, skills, aptitudes, personality, values, and goals.

3. Effectively integrate self-assessment results with the career/life planning process.

4. Describe various programs of study at LHUP.

5. Apply a decision-making model to personal academic and career/life planning.

6. Discuss various career fields of interest.

7. Implement effective professional communication strategies.

B. Activities and Requirements

1.  Regular class attendance.

2.  Participation in self-assessment activities and research exercises.

3.  Completion of reading assignments.

4.  Participation in class discussions.

5.  Completion of written examinations.

6.  Completion of written assignments.
C. Major Units and Time Allotted

1.
Existing/emerging career development theories

(5 hours)


a. Overview of traditional career development theories.

b. Introduction of salient theorists

c. Emerging career development theories

2.
Self-assessment and career assessment


(6 hours)

a. Theory and practice

b. Introduction to assessment tools

c. Administration and interpretation

3.
Exploration of LHUP’s programs of study

(7 hours)

a. Overview of programs of study

b. Prerequisite competencies, skills, courses

c. Requirements of programs of study

4.
Decision-making models




(4 hours)
a. Survey of decision-making models

b. Application of decision-making models 

5.
The 21st century world of work



(4 hours)

a. Philosophy of work

b. Technology and work

c. Work as part of the life experience

d. Evolution of career

6.
Professional Communication Skill Development

(4 hours)

a. Written communication

b. Oral communication
D. Materials and Bibliography

1.
Materials

a.
Textbook-Ducat, D.E.(2002). Turning points: Your career

decision-making guide.  New Jersey:  Prentice Hall. 

b.
Assessment instruments

c.
Handouts




2. Bibliography 

Andrews, L.  (1998).  How to choose a college major.  Chicago, Illinois:  VGM Career Horizons.

Bolles, R. N.  (2003).  What color is your parachute?  Berkeley, California:  Ten Speed Press. 

Borchard, D., Bonner, C., & Musich, S.  (2002)  Your career planner.  8th Edition. Dubuque, Iowa:  Kendall/Hunt Publishing. 

Breidenbach, M.  (1998).  Career development.  3rd Edition.  Upper Saddle River, New Jersey:  Prentice-Hall, Inc. 

Carney, C. & Wells, C.  (1995).  Discover the career within you.  4th Edition.  Pacific Grove, California:  Brooks/Cole Publishing. 

Combs, P.  (2000).  Major in success.  3rd Edition.  Berkeley, California:  Ten Speed Press. 

Ducat, D. E.  (2002).  Turning points:  Your career decision-making guide.  Upper Saddle River, New Jersey:  Prentice Hall. 

Dunning, D.  (2001).  What’s your type of career?  Palo Alto, California:  Davies-Black Publishing. 

Field, S.  (1996).  100 best careers for the 21st century.  New York, New York:  Simon & Schuster Macmillan Company. 

Gordon, V. & Sears, S.  (1997).  Academic alternatives.  4th Edition.  Scottsdale, Arizona:  Gorsuch Scarisbrick. 

Harris-Bowlsbey, J. & Lisansky, R. (2003).  Take hold of your future.  4th Edition.  Baltimore, Maryland:  Career Guide, LLC. 

Holland, J.  (1997).  Making vocational choices:  A theory of vocational and work environments.  3rd Edition.  Odessa, Florida:  Psychological Assessment Resources, Inc. 

Luzzo, D. A.  (2000).  Career counseling of college students.  Washington, D.C.:  American Psychological Association. 

Myers, I. B. & Myers, P. B.  (1980).  Gifts differing.  Palo Alto, California:  Consulting Psychologists Press. 

Nadler, B.  (1998).  Liberal arts jobs.  3rd Edition.  Princeton, New Jersey:  Peterson’s.

Palmer, P.J.  (2000). Let your life speak:  Listening for the voice of vocation.  San Francisco, California:  Jossey-Bass. 

Phifer, P.  (2000).  College majors and careers.  4th Edition.  Chicago, Illinois:  Ferguson Publishing Co. 

Provost, J. & Anchors, S.  (1987).  Applications of the Myers-Briggs Type Indicator in higher education.  Palo Alto, California:  Consulting Psychologists Press. 

Raufman, L., Bendat, W., & Sukiennik, D.  (1995).  The career fitness program:  Exercising your options.  4th Edition.  Scottsdale, Arizona:  Gorsuch Scarisbrick. 

Tieger, P. & Barron-Tieger, B.  (1995).  Do what you are.  2nd Edition.  Boston, Massachusetts:  Little, Brown and Company. 

U.S. Department of Labor.  (2002).  Occupational outlook handbook 2002-2003.  Indianapolis, Indiana:  Jist Works.    

Yost, E. B.  (1987).  Career counseling: A psychological approach.  San Francisco, California:  Jossey-Bass Publishers. 

IV. Standards

Grades will be assigned in accordance with University grading policy and will be based primarily upon the quality of work demonstrated by the students on examinations, written assignments, oral presentations, and class participation.

V. Rationale and Impact

A.
Exploratory Studies students number approximately 400-450 students each semester at LHUP.  Approximately 80% of these students are freshmen and approximately 50% of these freshmen are in their 2nd or 3rd semester.  These are primarily the students for whom this course is designed. While some students demonstrate the initiative, self-awareness, knowledge, prerequisite skills, organization, and responsibility to independently move toward an appropriate choice of major, some students need a structured developmental approach to this career decision-making process.  Additionally, any university has a significant number of students who, for varied reasons, change their choice of major.  LHUP is no exception.  Often these students who change their majors need a structured developmental approach to this career decision-making process as well.  

B.
This course is proposed to provide Exploratory Studies students in their second semester or subsequent semesters and students who change their major, a structured opportunity to address their career development needs.

C.
The offering of this course in the Department of Academic Development and Counseling provides a structured, credit-bearing curricular opportunity to facilitate students’ timely and appropriate progression toward declaration of major; positively impacting student satisfaction, retention, and progress toward graduation.

VI. Cost and Staff Analysis

A.
Department faculty will not need to be increased.  Current faculty will teach this course.  The Coordinator of Exploratory Studies Advising will instruct this course in-load.

B. 
This course will be offered each academic year.
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