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INDIVIDUALIZED INSTRUCTION APPLICATION

Instruction may not begin until the student has paid and registered.


Students may apply for Individualized Instruction if a course they wish to take in a particular semester is unavailable.  It may be a course that they have not yet taken, or it may be one that they took earlier and failed.  Decisions concerning the offering of courses under the Individualized Instruction policy will be made on a case-by-case basis.  Conditions under which courses may be considered include:

1. The course is required for graduation and is not offered prior to student’s graduation.

2. The course has not been scheduled because of faculty unavailability or projected low enrollment.

3. The course is a prerequisite for subsequent courses in a program and would not be available the semester requested.
To be eligible for Individualized Instruction, a student must have a minimum Q.P.A. of 2.0.  The application form below should be completed by the student and must be received by the Vice President for Academic Affairs no later than the “last date to add a course date” as indicated on the University calendar.

----------------------------------------------------------------------------------------------------------------------------------------------------------------

APPLICATION FORM FOR INDIVIDUALIZED INSTRUCTION

  Student's Name (print)_______________________________________________Student ID Number________________________

  Address: Local_______________________________________________Home_________________________________________

  Date of Application_________________________                       Semester in which I.I. will be done:  Fall 20____  /  Spring 20____



       Summer 1 20____  /  Summer 2 20____Summer Extended 20____
  Course Number______________     Course Title__________________________________________________________________

  Student's Major____________________________________________________________ Proposed Credit_________________s.h.

  Sponsoring Dept. _________________________________________

  Student's Signature
Q.P.A.__________Class___________











QPA must be 2.0 or above

APPROVALS

This application should be completed by the student and must include all required signatures in order as listed.

     Student's Advisor
Date_________Yes____No___

     Faculty Sponsor
Date_________Yes____No___

Does this satisfy General Education Overlay Requirements?  MC___; IL___; WE___; EE___.   

                      If EE, is it  ______1 unit (14 hours) or______2 units (28 hours)?

     Chairperson of Dept.
Date_________Yes____No___

     Dean of the College
Date_________Yes____No___

     Academic Vice President
Date_________Yes____No___

   Number of semester hours of Individualized Instruction previously proposed by faculty sponsor for the same semester as this proposal:   _________S.H.

   Department Chair must complete the statement on the back of this form.  This signature assumes prior approval of the Department as required in the C.B.A.

To Departmental Chairs:

     Although this student-initiated petition may seem supportable in general academic terms, the University must determine relative levels of academic priority assigned to all such petitions for which the instruction incurs additional costs.  With this in mind, please answer the following questions:

1.  Is this course or a course in its subcategory required for the student’s major?  Yes_____  No_____
2.  Is this course or a course in its subcategory required for the student’s minor?  Yes_____  No_____

3.  If “Yes” must it be taken now?  Yes_____  No_____

Explain:

1. If there are alternatives to the course requested in this petition now, please indicate the options available to the student.













_______
__________________________________

  








Signature of Chair of Department offering course



Excerpts (from the Agreement between APSCUF and SSHE) of requirements listed under Article XXVI, Section B dealing with Individualized Instruction:

1. The course must be a regular UNIVERSITY catalog course.

2. The course is not scheduled to be taught in the particular semester.  However in extraordinary circumstances, this rule may be waived by mutual consent at local Meet and Discuss.

5.     
Management (the Administration) will not approve nor shall a FACULTY MEMBER accept students for more than nine (9)          workload hours of individualized instruction per semester/session.

6. No course shall be offered as individualized instruction to more than five (5) students in a given semester/session.  In

                                                                               extraordinary circumstances, this rule may be waived by mutual consent at local Meet and Discuss.

***

