





Dlscover the Work

You Were Born to Do
: By James Gonyea,

: 1. What subjects do you most enjoy reading
about?

: 2. What television or radio programs do you most

enjoy'7
: 3. What are your favorite types of movies?
54. What are your favorite hobbies or pastimes?

: 5. What type of volunteer activities do you prefer?

: 6. What subjects do you enjoy discussing with
- friends?

: 7. What subjects come to mind when you day-
-dream?

: 8. What have been your favorite jobs?

: 9. What were your favorite school subjects?
:10. What are your pet peeves?

: Using this information, paint a self-portrait by
completlng the following statements:

:1. | am mainly interested in.

:2. | believe most in.

:3. | most value...

:4. For a good life, | feel | need...

:5. | can do the following well...

Now ask yourself if your current career plans will : |
t

help you achieve these five statements

: Adapted from Monster.com

Your Resume's Look Is as
Important as Its Content

If you want your resume to have a good
chance of being read by prospective
employers, you must invest time and
energy not only in its content, but also in
its look.

e Use White Space Liberally.

e Stick with Two Fonts at Most.

e Use Bolding, Italics, and Underlining
Sparingly.

e Use Bullet Points to Emphasize Skills and
Accomplishments.

e Be Consistent

In today’s tough job market, it's more important than
ever that your resume be perfect and stand out for
the right reasons.

Why Some People

Always Succeed At Work

By Kevin Donlin
1. Add Value
“Adding value is the single
most powerful personal at-
tribute you can possess,”
says Les McKeown, President & CEO of
success-at-work.com and author of numer-
ous books on career achievement.

2. Become an Expert

A sure-fire way to increase your value on
the job is to keep learning. This can be as
complex as getting your MBA or as simple
as reading a book every week.

3. Be There Every Day

Are you THERE every day for your em-
ployer? If so, you may find your steady
presence makes you more valuable than less
-dependable co-workers.

Courtesy of ChicagoJobResource.com

Job Interview Pointers

Be Concise

Interviewees rambling on
is one of the most com-
mon blunders.

Provide Examples

It's one thing to say you can do some-
thing; it's another to give examples of
things you have done.

Be Honest

If you don't have a skill, just say so. Don't
try to cover it up by talking and giving
examples that aren't relevant.

Keep Your Guard Up

Always maintain your professionalism.

Ask Great Questions

Areally good question shows you've re-
searched the company but also the spe-
cific job you're hoping to land as well.

Courtesy of Monster.com




5 Sure-fire Ways 1o :Make the Most of Your First Job W

NOT Get the JOb E By Karen Knight, Monster Contributing Writer Id“‘;.‘--——__ 4 o
Terri Robinson : Your First Job Is Not Your Destiny
: Your main task on your first job is to test your r* N-
. wings, learning how organizations work, how \
: business gets done, and what makes people and
2. Call the company about | :organizations successful.
an hour before your : Watch Your Attitude
scheduled interview : One of the biggest complaints about new college grads is that
and tell them something | :they often expect too much too soon and come across as
came up and you need | :thinking they know more than seasoned employees.

1. Send your resume with
no cover letter.

to reschedule. : Learn About the Various Kinds of Power and Influence
3. Get to the interview a §Observe how the staff members interact with each other and
few minutes late, and : how things get done.
don't have a spare copy Figure Out the Organizational Culture
of your resume with : Pay attention to the behaviors and results valued in your or-
you. : ganization.
: Build Skills

4. Dress casually when
you go in.

5. Ask right away how

: Understand the new work paradigm is that you, not the organl-
: zation, are in charge of your career. :

: Ask for Regular Feedback, and Keep a Compliments File

much the pay will be :Even if it’s not part of the protocol, ask for a three-month and/
are.

Read Internal Job Postlngs

Courtesy of Pay particular attention to understanding the job reqwrements :

ChicagoJobResource.com Courtesy of Monster.com

Employers are Asked: What are you looking for in new hires?

“We want people who care about each other and will dig in and make their client's mission
their own mission. We also do a lot of community outreach, so we look for a volunteer and
community service background.” Booz Allen Hamilton

“We work in a collaborative environment, so an individual who wants mainly to work on their
own probably isn't the right candidate here. And while we want people who work well with
others, we also want very independent candidates who don't need a lot of guidance.” NetApp

“We look for flexibility - the willingness to move from one business to another and to pick up
new skills as you go. Another important thing we want candidates to have is mobility, be-
cause we have locations all over the world.” CH2M Hill

“We want people who share our values of integrity and exceptional customer service, people
who want to do something meaningful. Every one of our projects has a measurable impact on
somebody. We’re on college campuses looking for future leaders.” SRA International

“With new college grads, we look at grades but also at extracurricular activities like sports. At
all levels, we want people who can work independently.” Edward Jones



http://career-advice.monster.com/in-the-office/Starting-a-New-Job/Make-the-Most-of-Your-First-Job/article.aspx
http://www.chicagojobresource.com/career_lostjob.htm

PEER CAREER FACILITATORS
Positions Available
for 2009-2010 Academic Year

¢ Assist students with career exploration strategies and job search
techniques.

¢ One public relations position writing weekly articles for the Eagle
Eye, preparing monthly electronic newsletters and creating
promotional materials.

¢ Strong interpersonal & communication skills required.
¢ Work 6 - 10 hours per week including some evenings.
¢ GPA of 2.5 preferred.

¢ Must successfully complete training week of August 18th.

Complete job description and application available
online at www.lhup.edu/career,
or in Career Services, Akeley 114.

Application Deadline:
Friday, March 27 ~ 4:00 p.m.



http://www.lhup.edu/career

