


 

LHU Campus Channel 12 
Monday, Tuesday, and 
Wednesday 
4:30 pm and 6:30 pm 
 

February 2: “Most Socially Responsible Employers” 
February 9: “Best Leadership Development Programs” 
February 16: “Top Undergrad Employers Countdown” 
February 23: “Generation Y and Social Networking”  
 

CareerTV.com provides free, personalized profiles, career 
advice, interviewing tips, career-related videos, salary reports 
and career news.  
 

CareerTV.com also has the largest  collection of online 

INTERVIEW BLOOPERS . . .  
 AND HOW TO CORRECT THEM 

10 of those very pitfalls to watch for  
By Carole Martin  

- Poor nonverbal communication - slouching - fidgeting 
- Lack of eye contact 
- Not dressing for the job or company – “over casual” 
- Not listening - only worrying about what you are going 
to say 
- Talking too much - telling it all - even if it's not 
relevant 
- Being over-familiar - your new best friend is NOT the 
interviewer 
- Using inappropriate language – for example, "You 
'guys' know what I mean" 
- Acting cocky - being overconfident - “king of the hill” 
- Not answering the question asked - “jumping in 
without thinking” 
- Not asking questions – a missed opportunity you will 
live to regret 
- Appearing desperate – “Please, please hire me!” 
 
Source: Impactpublications.com 

Volunteering:  
A Way to Boost Your  

Employability 
Obvious Benefits to Volunteering 

• Skill development 
• Mentoring 
• First-hand knowledge 

acquisition 
• Practice opportunities 
• Networking 
• Career-pathway development 

opportunities 
• Recognition of skills 
• References 

 
Source: Impactpublications.com 

Candidate access to apply for jobs: 
January 12, 2009– June 1, 2009 
 

Who can participate?  
International students currently studying 
in the United States attending NACE-
member colleges and universities who:  
 

-wish to return to their home country for 
full-time or internship opportunities, 
-are currently pursuing one-year 
Optional Practical Training (OPT) 
opportunities in the United States, and/or 
-are currently pursuing summer 
Curricular Practical Training (CPT) 
internships in the United States 

 Did you know????      

 
All jobs received in Career Services 

are posted online at:  
 

www.collegecentral.com/lockhaven/  
 

Don’t miss out on opportunities because you didn’t register! 

LSAT: A Test Preparation Course 
9:00am-5:00pm February 14 &15   
 

Registration Fee- $250 
Registration deadline:  February 10 
 

Click here for registration form. 
Click here for course syllabus. 
 

Contact Barbara Rayman, Pre-Law Advising, 
Grange Building, at 814.865.7576 or 
bbr1@psu.edu.  

www.careertv.com
www.careertv.com
www.careertv.com
http://www.impactpublications.com/career_tips/Martin_InterviewBloopers_11-2005.html
http://www.collegecentral.com/lockhaven
http://www.psu.edu/dus/prelaw/LSATprepcourse.pdf
http://www.psu.edu/dus/prelaw/LSATsyllabus.pdf
http://www.impactpublications.com/career_tips/Holden_VolunteeringStrategy_2004.html
http://asp.symplicity.com/nacelinkvcf/


Independent Contractors: 
Who Hires Them? 

 

Companies that . . . 
• . . . use Computers and telecommunications 

intensively; 
• . . . have customers in places where they 

don’t have offices; 
• . . . have embraced other flexible working 

hours; 
• . . . employ a lot of self‐starting, self‐

managing people; 
• . . . have a strong online presence and pro‐

gressive e‐business strategies. 
If you possess a special skill, it may be possible 
to find work as an independent contractor. 
 

Source: Chicagojobresource.com 

What To Do When 
Nothing Happens 
By: Kevin Donlin 
 
If nothing is happening in your 
job search, remember the three "Re-s" and do 
the following: 
 

Re-post your resume online 
For best results on Web sites like monster.com 
or hotjobs.com, re-post your resume every 30 
days. Why? When your resume is "freshly 
posted," you appear as a candidate who's ac-
tively pursuing a new job, which makes you 
more attractive to employers.  
 

Re-examine and revise your resume  
If employers aren't beating a path to your 
door, re-examine your resume with a critical 
eye.  
 
Re-double your efforts 
Try to talk to at least three people every day 
about your job search, and ask them to pass 
your name along to anyone who might be able 
to help. This is incredibly powerful. 

Source: Chicagojobresource.com 

“Far and away the best prize that life offers is the chance to work hard at work worth doing”- Theodore Roosevelt  

LETTERS USED IN THE JOB SEARCH 
In addition to your resume, there are also several letters that may be used in a job campaign. Students can stop 
by the Career Services Office to receive hand-outs on the different letters.  
 
COVER LETTER: Identify the position for which you are applying, why you are applying for it and your main 
qualifications. Refer to your resume and request action.  
 

THANK-YOU LETTER: Send after an interview as a professional courtesy and as a means of establishing commu-
nication with the company. Mail within one or two days of the interview.  
 

LETTER OF ACKNOWLEDGMENT: Acknowledge visit information by stating what dates would be convenient 
for you. Acknowledge offer of employment and restate job title and salary and express your appreciation. Give a 
date when you will let the company know your decision.  
 

LETTER OF REFUSAL: Decline offer of employment but express your appreciation for the offer.  
 

LETTER SEEKING ADDITIONAL INFORMATION: Indicate interest in the company and be specific about the 
information you need. Express appreciation for anticipated cooperation.  
 

LETTER OF ACCEPTANCE: Indicate your acceptance of the offer. Refer to the date of the offer. Indicate travel 
plans and anticipated arrival date if assignment is a considerable distance from your home. Express your apprecia-
tion.  

For more information and sample letters, go to: 
http://www.lhup.edu/career/ResumesandCoverLetters/resumecoverletterpage.htm 

 

CAREER SERVICES HOURS 
 

MONDAY & TUESDAY:  8:00-6:00 
WEDNESDAY, THURSDAY & FRIDAY:  8:00-4:00 

http://www.chicagojobresource.com/freelance_consultant.htm
http://www.lhup.edu/career/ResumesandCoverLetters/resumecoverletterpage.htm
http://www.chicagojobresource.com/career_resumetips2.htm


Prep for the Top 10 Interview Questions 
By: Carole Martin, Monster Contributing Writer  
 
1. What are your weaknesses? 
2. Why should we hire you? 
3. Why do you want to work here? 
4. What are your goals? 
5. Why did you leave (or are leaving) your 

job? 
6. What can you do for us that other 

candidates can’t? 
7. What are three positive things your last 

boss would say about you? 
8. When were you most satisfied in your job? 
9. What salary are you seeking? 
10. If you were an animal, which animal would 

you be? 
 
Source: Monster.com 

Look the Part 
By: Bradley Richardson, Monster Contributing Writer 
 
Smart Stuff to Remember- 

• Appearances do matter.  
• Don't underestimate the power of a 

first impression. People make as-
sumptions about you based upon 
your appearance at your first meet-
ing. 

• You are more likely to receive better 
service, command more respect and 
get what you want if you are dressed 
and speak appropriately for your 
surroundings. 

• Your appearance should be consis-
tent with your message.  

 
Source: Monster.com 

Five signs It’s Time to 
Look for a New Job 
 
1.You dread getting out of 
bed in the morning 
2.Your relationships and performance 
are beginning to suffer 

3.You become “someone else” at work 
4.The position doesn’t make use of your 
talents 
5.You spend most of your time engage in 
complaining sessions 
 
Source: Halliecrawford.com  

“Don’t wait for extraordinary opportunities. Seize common occasions and make them great.  
Weak men wait for opportunities; strong men make them” -  Orison Swett Marden  

Tips for Posting Your  
Resume online 

By: Kevin Donlin - Managing Editor of 1 Day Resumes  
 

• Formatting is the primary issue. You must 
convert your resume to a plain text format 
first. If you're using MS Word, save the 
document as "text only," or copy and it into 
a text editor, such as Notepad. Don't center 
the text -- align it to the left margin.  

 

• Second, carefully proofread the plain text 
version, because some characters can show 
up as question marks. It's a good idea to 
replace bullet points with asterisks (*), for 
example.  

 

• You can increase your response by offering 
to relocate. And try posting on a site that's 
specific to your industry -- There are 
resume Web sites for almost every 
profession, and that can really make a 
difference.  

 
Source: Chicagojobresource.com 

“Sometimes the road 
less traveled is less 
traveled for a reason.” 

 

Jerry Seinfeld 

http://www.chicagojobresource.com/career_postresume.htm
http://career-advice.monster.com/job-interview/Interview-Questions/Top-10-Interview-Questions-Prep/article.aspx
http://career-advice.monster.com/job-interview/Interview-Appearance/Look-the-Part-for-Job/article.aspx
http://www.halliecrawford.com/articles/article25.html


 

Career Workshops and 
Diversity Networking Event 

 

 

Sunday, February 15th  
1:00 - 6:30 pm 

HUB-Robeson Center, Penn State 
 

An opportunity for students from underrepresented 
groups to develop and refine career decision-making and 

job search skills, and interact with employer 
representatives from various career areas. 

 

Students MUST Pre-register online  
by Monday, February 9th at: 

 

www.fairs.sa.psu.edu/spring/Student/day1.shtml 
 

*Transportation *Transportation is available for LHU students.is available for LHU students.  
Sign up in the Human & Cultural Diversity OfficeSign up in the Human & Cultural Diversity Office  

or Career Services.*or Career Services.*  
 

 
This event is co-sponsored by: 

Penn State University’s Career Services, Multicultural Resource Center, LGBTA Student 
Resource Center, Office for Disability Services, Center for Women Students,  

Lock Haven University’s Career Services Office and Human & Cultural Diversity Office 

http://www.fairs.sa.psu.edu/spring/Student/day1.shtml

