Arts & Sciences Council of Chairs Minutes
Friday, April 22, 2011
1:25-2:15 p.m.
Akeley Conference Room

In attendance: Tim Baylor, Stanley Berard, Joe Calabrese, Cathi Gatewood, Anura Goonewardene, Mahlon Grass, Ray Heffner, Damarys Lopez (for Herrera), Karen Kline, Cori Myers, Chris Offutt, Dan Shaw, Tamson Six, David White, Brent May (for Whitling)

I.   Approval of Agenda

A motion was made by A. Goonewardene and seconded by T. Baylor to approve the agenda. The motion passed.


II.  Approval of the Minutes
A motion was made by D. Shaw and seconded by T. Baylor to approve the minutes from the April 6, 2011 meeting, with revisions. The motion passed.


III.    Dean’s Report

1.  The Dean presented each outgoing Chair with a plaque to recognize the service as Chair.  


IV.  Old Business

None


V.   New Business

1. Joe Calabrese acknowledged David White’s leadership and expressed his appreciation for all David has done over the past few years.

2. Karen Kline asked about how/when to turn over Chair’s responsibility.  David White responded that no hard and fast rule applies as to when.  Jill Mitchley has been notified of who are the new Chairs, but she will likely need to know who are the back-up Chairs to assure override capabilities are granted.

3. Anura Goonewardene voiced concerns about the new, on-line APR approval process in that each separate item purchased generates a separate email.  Additionally, the approver does not possess the information to verify the accuracy of the request.  As mentioned before, the requestor should have the opportunity to view the request as an essential step in the process.  

4. Tim Baylor mentioned that New Chair Orientation will be held on May 11th from 8:30 a.m. to 4:00 p.m. in the Gummo Room, DACC.  

5. Cathi Gatewood announced that those who are teaching large lectures (>60 students) may receive supplemental instruction.  Those instructors should email to her the names of potential students who can serve in this role.  Departmental budgets will be supplemented to cover this cost for student workers.

6. More classrooms (J101, G112) are being converted into large lecture space.  Microphones will be available for instructors and possibly students in these rooms.

7. Cathi Gatewood asked that Chairs ask their faculty to consider offering evening classes, in part, to help accommodate an increase in new students.

8. Summer school contracts will be issued May 1st and contingent contracts the Friday before each session starts.  The average enrollment must equal 17 students, but no class will run without meeting the minimum threshold of 7 students. 

9. Tamson Six asked if the notification for placing students on probation could align better with when courses are actually removed from the master schedule.  She also asked that the warning for repeats provide a more specific description of what it means.

10. Brent May asked if students who are registered to take a prerequisite course in the summer can register for the subsequent course in the fall.  Responses indicated that the system should acknowledge the requirement and allow registration.
The meeting was adjourned at 2:06

Respectfully submitted by,

Cori Myers, Acting Secretary for 04/22/2011
