LOCK  HAVEN  UNIVERSITY

December  Graduation  Committee  Meeting

December 3, 2009

M I N U T E S

Present:
Ms. Tammie Allen

Ms. Tammy Rich



Mr. Paul Altieri

Dr. Tom Ormond



Mr. Bill Anderson

Ms. Tammy Rich



Ms. Amy Bechdel

Ms. Kate Rounsley



Mr. Andy Cajka

Ms. Sharon Taylor



Mr. Scott Eldredge

Mr. Jerry Updegraff
Maj. Joseph Loren

Dr. David White

Ms. Mary White

Not 

Present:
Mr. Bill Anderson

Ms. Jill Mitchley
Mr. Mike Considine

Mr. Jack Schmidt



Dr. Clay Kleckley

Ms. Denise Shoemaker

Committee Reports:


Caps and Gowns – Rounsley



Honorary Doctorate hood has been purchased for Mike Hanna.


Decorations – Rounsley

Flowers and plants have been ordered for the event.


Diploma Cases/Letter – Allen/Mitchley



Diploma cases can be picked up from Tammie Allen.


Faculty/Staff Coordination – Kleckley/Taylor



To date, 31 faculty have responded that they will be participating.


Food – Bechdel

Cookies and punch will be served in Rogers Gym immediately following the ceremony.  Bottled water should be placed under each seat on the stage.


Medical – Altieri



EMT’s will be present in the Fieldhouse.


Music – J. Schmidt

Katie Kuhn will be singing the National Anthem and the Alma Mater.  Shawn O’Dell will be playing the Carillon prior to and following the ceremony.


Parking – Altieri



Campus Drive will be reserved for handicapped parking.


Platform Management – Rich/Rounsley
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Dr. David White




Dr. Thomas Ormond




Mr. William Hanelly



U
Dr. Deb Erickson
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Dr. George Durrwachter, Trustee



D
Rep. Michael Hanna - Speaker




Dr. Keith Miller



I
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Mr. Guy Graham, Trustee 




Dr. Cindy Allen, Invocator
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Ms. Virginia Roth, Trustee




Mr. Chris Dwyer, Trustee




Dr. Mark Cloud (APSCUF)



C
Mr. Chris Lunden (SCC)




Dr. Linda Koch



E
Mr. Jerry Updegraff


Publicity/Printing – Eldredge/White

The PR office will produce the program.  Scott Eldredge will ensure that they are delivered the Friday prior to the ceremony.  A box of 350 programs should be delivered to Rogers for rehearsal.


Rehearsal – Kleckley/Taylor/Rich/Mitchley

Rehearsal for students will take place at 1:00 p.m. in Rogers Gym.  Maintenance will set up chairs, identical to the Fieldhouse set up, in Rogers.  There should be 7 rows of 30 (15 on each side).


Security – Altieri

Robinson Hall should be unlocked so students have access to the restrooms.


Staging – Considine

To date, 193 students have confirmed their participation, which includes eight masters in Education, three masters in Liberal Arts and four Associates.  It was suggested that the chairs should be set up 15 on each side (30 total row), nine rows deep (7 rows for students, 2 rows for faculty).  There should be 2 tables set up on stage on either side of podium, one for water for the speakers and the other for the Honorary Doctorate hood.  Six tables should be delivered to Rogers for the cookie and punch reception following commencement.  Coat racks should also be placed in Rogers.


Sound Systems – Cajka

Sound system should be set up on Rogers for rehearsal.  Andy Cajka will make sure fans are turned off.


Tickets/Invitations – Rounsley

Parking passes have been distributed to the orchestra who will park beside Akeley Hall.


Trustee/Special Guests Coordination – Rich/Rounsley



Tammy Rich will ensure that we have students to carry banners.


Visitor Management – Rich/Loren



Tammy Rich will have student volunteers available for crowd control.

FUTURE MEETING DATES:

Thursday, December 10, 2009, 9:00 a.m., 303 DACC
GRADUATION:

Sunday, December 13, 2009, 2:00 p.m., Thomas Fieldhouse

Graduati/12-3-09 Mins.
