LOCK  HAVEN  UNIVERSITY

Graduation  Committee  Meeting

April 1, 2010

M I N U T E S

Present:
Ms. Tammy Allen

Ms. Kate Rounsley

Mr. Keith Barrows

Ms. Denise Shoemaker

Ms. Amy Bechdel

Dr. David White

Mr. Andy Cajka

Ms. Mary White

Ms. Tammy Rich



Not 

Present:
Mr. Paul Altieri

Lt. Col. Joe Loren



Mr. Bill Anderson

Ms. Jill Mitchley



Mr. Mike Considine

Dr. Tom Ormond



Mr. Scott Eldredge

Mr. Jack Schmidt



Dr. Clay Kleckley

Ms. Sharon Taylor

Rehearsal

· To date, a total of 501 students have responded to attend graduation.  The breakdown is 245 the Friday, May 7 ceremony and 256 attending the Saturday, May 8 ceremony.

· Have PA system set up and ready to go at 10:00 a.m. on Friday, May 7.

· Have chairs and staging set up in Field House.

Bill Anderson – We should have a final count next week for number of rows and seats in rows.  Confirm with Bill Anderson that air conditioning has been ordered.  Will need 6 chairs placed at end of platform for photographers.  
· Place bows at end of rows to designate beginning of faculty rows (Kate Rounsley).

Pre-Ceremony Preparation on Friday, May 7.

· Student to take tickets at door and hand out programs.

· Tammy Rich will purchase polo shirts for student assistants.

· We will need two students to take give out programs at Price.

· Diploma cases/letter placed on platform.

· Place name cards on platform chairs (Kate Rounsley).

· Place water under each chair on platform and at each orchestra seat.

· Place flowers in front of platform (Kate Rounsley).

· Bill Anderson – Bring standards to DACC Ballroom to hang faculty lists.

· Platform will line up in DACC at 7:00 and students line-up in Rogers at 6:30.

· Paul Altieri – Have Law Enforcement hold traffic on Susquehanna Avenue at 7:20 p.m. for processional.

Friday, May 7 Ceremony:



A
Dr. Tom Ormond
Dr. Deb Erickson



Mr. Brent Frederick, SCC




Ms. Tiffany Allen, Trustee



U
Trustee




Dr. Mickey Greenberg



Trustee


Trustee



Mr. Stephen Glassman, Speaker


D
Dr. Keith Miller



I
PODIUM
TABLE



E
Mr. Guy Graham, Trustee (Chairman)




Rev. Dr. Jeffery Seeley, Invocator




Trustee



N
Trustee




Trustee

C
Trustee




Dr. Mark Cloud, APSCUF



Dr. Linda Koch



Mr. Bill Hanelly


E
Mr. Keith Barrows
Post-Ceremony

· Recessional

Pre-Ceremony Preparation on Saturday, May 8, 2010:

· Student to take tickets at door and hand out programs (save ticket stubs).

· Tammy Rich will purchase polo shirts for student assistants.

· There will be two students handing out programs at Price.

· Diploma cases/letter placed on platform.

· Place name cards on platform chairs (Kate Rounsley).

· Place water under each chair on platform and at each orchestra seat.

· Place flowers in front of platform (Kate Rounsley).

· Bill Anderson – Bring standards to DACC Ballroom to hang faculty lists.

· Students will line-up in Rogers at 9:00 a.m.  Platform and faculty will line up in DACC at 9:30 a.m.

· Paul Altieri – Have Law Enforcement hold traffic on Susquehanna Avenue at 9:50 a.m. for processional.

· A parking space has been reserved at the DACC for the speaker.

Saturday, May 8. Ceremony:



A
Dr. David White
Dr. Deb Erickson



Mr. Brent Frederick, SCC


U
Ms. Tiffany Allen, Trustee



Trustee



D
Trustee




Mr. Stephen Glassman, Speaker



Dr. Keith Miller



I
PODIUM
TABLE



E
Mr. Guy Graham, Trustee (Chairman)




Rev. Dr. Jeffrey Seeley, Invocator



Trustee



N
Trustee



Trustee



C
Dr. Mark Cloud, APSCUF 



Dr. Linda Koch



Mr. Bill Hanelly


E
Mr. Keith Barrows
Post-Ceremony

· Recessional

Future Meeting Dates:


Thursday, April 15, 2010, 9:00 a.m., 303 DACC


Thursday, April 29, 2010, 9:00 a.m., 303 DACC


Thursday, May 6, 2010, 9:00 a.m., 303 DACC

Graduation:
Friday, May 7, 2010


7:30 p.m.



Thomas Field House


Saturday, May 8, 2010


10:00 a.m.



Thomas Field House
