FBI Instructions and Policy
 

FBI Fingerprinting will be available at the LHUP law enforcement office on the 
following dates:  


Thursday, February 14th, 1 pm - 8 pm 

     

Friday, February 15th, 8 am - 4 pm 
     

Monday, February 18th, 8 am - 8 pm          

Tuesday, February 19th, 8 am - 11:45 am
Instructions:
1. Schedule an appointment with the Lock Haven University Public Safety Office (formerly Law Enforcement Office) at 484-2278.  
2. Prior to having your fingerprints scanned at the Public Safety Office you must be registered with Cogent Systems at http://www.pa.cogentid.com. This website will walk you through the process. 
3. You must prepay $40.00 online and complete the registration form.  
4. Then print out your registration form and take the registration form and photo ID to the Public Safety Office.  They will scan your fingerprints and transmit the prints and information directly to the FBI.  
5. You will receive the FBI Clearance in the mail at the address you provided online.  It may take up to 8 weeks to receive your clearance results, and you will not be able to enter schools without it.  
6. After you receive the clearance, you must bring in the original FBI Clearance to the Clearance Coordinator, Office of Student Teaching, Robinson 613 to be verified and recorded.
 

Policy:
 

FBI Federal Criminal History Record (Act 114) – Effective April 1, 2007 all student teachers, education major students participating in the classrooms and having contact with students in private or public schools, or employed in private or public schools must have a current FBI Federal Criminal History Record done.  LHU Students must provide an original record report to the Office of Student Teaching (RLC 613) to be verified and recorded prior to entering any public or private school.  This clearance is valid for the entire time you are enrolled at LHU; unless you lose the original or if you have a break in your enrollment. The processed FBI Clearance Must state “no record”.   This clearance requires fingerprinting done at specific sites in Pennsylvania.                                                          
