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How to Avoid Plagiarism:  A Student Guide

All members of the Lock Haven University community are expected to act in accordance with the Policy of Academic Honesty (http://www.lhup.edu/stulife/student_handbook/conduct.htm).  This basic principle means that in your pursuit of education, you are responsible for creating your own work for academic assignments, and in doing so, respecting the intellectual property and rights of others.  To maintain your credibility and ethics, you must accurately represent and appropriately document any source materials, including oral, written, audio, visual, and electronic forms.

For these reasons, you should know what plagiarism is and how to avoid it.  Below, you will find definitions of the different types of plagiarism as well as tips on how to avoid plagiarizing.

Types of Plagiarism:
1. Buying papers online or turning in someone else’s work:  Numerous internet businesses profit from students who purchase already-written papers online and submit them as their own work.  You may find yourself tempted to visit these sites and purchase a paper, especially if that paper is due tomorrow, and you’ve left your research till the last minute.  But keep in mind that turning in such a paper qualifies as deliberate plagiarism and will result in harsh penalties. These papers are seldom of the best quality, and they rarely fit the course assignment (an automatic tip-off to the professor).  Professors have access to plagiarism-detection programs that allow them to search the internet for papers they suspect may be plagiarized. Turning in your roommate’s/sorority sister’s/best friend’s paper as your own also qualifies as deliberate plagiarism and will result in harsh penalties for both you and the person whose paper you borrowed.

NOTE:  Some professors may consider it academically dishonest for you to turn in a paper for their class that you (not someone else) had written for a previous class; others may consider it acceptable academic recycling.  It is always best, when considering whether or not to submit the same paper or research for two different classes, to talk to your professor or instructor about the idea in order to make sure he or she is comfortable with it and to make sure that the paper will adequately meet the needs of both classes (oftentimes it won’t).  

2. Word-for-word plagiarism:  Probably the most common type of plagiarism, this is also one of the most easily detected.  This type of plagiarism involves a student inserting material from other writers’ articles/papers/websites into their own assigned papers without citing the source. This type of plagiarism qualifies as deliberate plagiarism because it is knowingly claiming someone else’s work as your own. It is easy to detect because the shifts in styles, vocabulary, or subject matter are obvious. The type of plagiarism can be easily avoided by learning how to properly introduce and cite sources.

(Word-for-word plagiarism: cont.)

EXAMPLE: 
Original source: Historically, only a handful of families have dominated the fireworks industry in the West.  Details such as chemical recipes and mixing procedures were cloaked in secrecy and passed down from one generation to the next…. One effect of familial secretiveness is that, until recent decades, basic pyrotechnic research was rarely performed, and even when it was, the results were not generally reported in scientific journals. (Conkling, John A. “Pyrotechnics.” Scientific American July 1990:96.)
Plagiarism:  Word-for-word (no use of quotation marks, and no citation of source)

Until recently, little scientific research was done on the chemical properties of fireworks, and when it was, the results were not generally reported in scientific journals.

3. Plagiarism by faulty citing or paraphrasing:  This type of plagiarism can be considered either deliberate or accidental by your professor depending on the situation. In this type of plagiarism, a student has taken a general idea or coined terminology out of other writers’ work and has represented these ideas as his or her own.  It is up to a professor to determine, after talking with the student, whether or not the plagiarism was intentional or an oversight.  To avoid even the accusation of plagiarism, introduce and cite all borrowed information. Your writing classes provide you with adequate instruction for how to cite sources according to your discipline’s method and also teach you how to paraphrase (to put someone else’s ideas into your own words) without copying their language and sentence structure while citing the information. If you have taken information from a source and put that information into your own words, you have paraphrased the information, and it needs to be introduced and cited in the same way that you would introduce and cite a direct quotation.  
EXAMPLE:

Original:  Let’s be clear: this wish for politically correct casting goes only one way, the way designed to redress the injuries of centuries.  When Pat Carroll, who is a woman, plays Falstaff, who is not, casting is considered a stroke of brilliance.  When Josette Simon, who is black, plays Maggie in After the Fall, a part Arthur Miller patterned after Marilyn Monroe and which has traditionally been played not by white women, but by blonde white women, it is hailed as a breakthrough. But when the pendulum moves the other way, the actors’ union balks. (Quindlen, Anna. “Error, Stage Left.” New York Times 12 Aug 1990, 1:21)
Plagiarism:  Paraphrase Too Close to Source (source named in parentheses, and some synonyms substituted, but syntax same as original)
Let us be honest.  The desire for politically appropriate casting only goes in one direction, the direction intended to make up for the damage done over hundreds of years.  When Pat Carroll, a female, is cast as Falstaff, a male, the decision is a brilliant one.  When Josette Simon, a black woman, is cast as Maggie in After the Fall, a role Arthur Miller based on Marilyn Monroe and which has usually been played by a woman who is not only white but also blonde, it is considered a major advance.  But when the shoe is on the other foot, the actors’ union resists (Quindlen 21).

Tips for Avoiding Plagiarism:
· Paraphrased information and direct quotations must always be cited. 

· Introduce your sources.  Although there are a number of styles and methods used for handling sources depending on the discipline or profession, there are a few rules of thumb that you can always go by, and this is one of them.  Whenever you are presenting quoted or paraphrased information from another source, whether it is an article, book, webpage, etc., you should always introduce the information with what can be called an author tag (i.e., According to Ben Jackson…, The Sierra Club reports that…, In several experiments performed by Smith, et al…).  If you have doubts about how to use these author tags, consult the style manual appropriate to your discipline, or ask your professor or instructor.

· Cite your sources.  Again, there are numerous methods used by different disciplines for citing sources, but all disciplines do cite sources in one way or another.  You are responsible for finding out which citation method (e.g., IEEE, APA, MLA) your professor wants you to use.  You should then consult the appropriate style manual to determine if you’ll be stapling a References page, footnotes, endnotes, or a bibliography to the end of your paper.

· When in doubt, cite!  There is a gray area of research citation that is typically referred to as “common knowledge.”  Most style manuals will tell you that if you are including information in your writing that most people would be familiar with (e.g., the sky looks blue, George W. Bush is President of the United States, the formula for water is H2O), then it does not need to be cited.  But “common knowledge” can sometimes feel like a slippery slope:  who are you to judge what information “most people” would know?  If there is any confusion, a good rule of thumb is:  when in doubt, cite.  Or ask your professor or instructor.

· Record source information as you go.  A famous historian was recently accused of plagiarism, and her (weak) defense was that she hadn’t written down the publication information for the original source at the top of her notes.  Don’t be caught doing the same thing!  Whenever you find a source that you think will be useful to you, make sure to write down the author’s name, the title of the source, where it was published, who published it, when it was published, and when you accessed it.  This will make life much easier for you when you need to complete your citations.  Also make sure that if you write down the author’s thoughts word for word, that you put quotations marks around your notes; that way you won’t forget later which are your notes and which were the originals.
Other Suggestions:
If you are in a real bind, talk to your professors or instructors.  In general, they have the same goal that you do:  to see you successfully complete your college career.  Most would prefer to work out some sort of arrangement with you—whether it be a deadline extension or assignment modification—than have you turn in work that is not your own.

Don’t underestimate your professors.  Most plagiarism is easily identifiable, either because the style or quality of writing does not match your own, or because your professors have done their own homework and checked your sources to make sure you’re not copying.  

For more assistance, consult the LHU Writing Center or these websites for examples of plagiarism & how to avoid it:  LHU Writing Center, Raub 409;  http://www.lhup.edu/English/writingcenter/Writing%20Center%20Home%20Page.htm
Online Writing Lab, Purdue University:  http://owl.english.purdue.edu/handouts/research/r_plagiar.html
Penn State Writing Program:  http://tlt.its.psu.edu/suggestions/cyberplag/cyberplagstudent.html
Adapted with permission from: “How to Avoid Plagiarism:  A Student Guide” by Dr. Jen Schneider, Colorado School of Mines; and the Writing Center website, Lock Haven University, PA.

My signature below indicates that I have read this handout carefully, that I understand 1) the principles of academic honesty, 2) what plagiarism is, 3) the serious penalties that can result from acts of plagiarism, 4) the types of plagiarism that can be committed, and 5) the measures I can take to avoid committing plagiarism in my work.
_________________________________________

_________________________

Signature of Student





Date
Plagiarism: Also known as intellectual theft or academic dishonesty, plagiarism is considered a serious offense that is both unacademic and unprofessional.  At the university level, plagiarism can lead to penalties like failed assignments, failed courses, or expulsion.  At the professional level, plagiarism can lead to loss of professional integrity, lawsuits, decreased productivity, and loss of job.  Your professors at Lock Haven University want to see that you have learned the material and that you have thought about and acknowledged the influence of others’ ideas in your thinking and writing on a given subject.  Your ability to integrate outside sources properly into your work demonstrates your mastery of the material, the development of your own thinking in looking at different points of view, and your respect and academic integrity in acknowledging the important contributions of others.  Although academic policies in countries outside the U.S. may differ from those of American institutions concerning plagiarism, in the U.S. plagiarism is an academic crime with serious consequences, as listed above.














