Finance, Administration and Technology
Fall, 2009 Newsletter

Welcome to the Fall, 200&dition of the Finance, Administration & Technology newvsle
ter. F.A. & T. is a division made upf the following departments:

Athletics FinancialOperationgpg 8) Facilities(pg 5)

Facilities Scheduling Human Resourcdpg 1) Procuremenfpg 11)

Information Technologypqg 9) Student Financial Servic€sg 4)
http://www.lhup.edu/finance-admintech/

Human Resources

New Faces
This link connects you to our new administrators and tenure track faculty
http://www.lhup.edu/HR/faculty/faculty/faculty/TTFaculty%20
%2020092010.htm

Self Serve
Employee Self Service (ESS) allows LHU employees to
review various benefits and yrall information specific to
you through a secumnline portal. The ability to directly
view your human resource and payroll data in the Human
Resource/Payroll Systemgwides an excellent opportunity
for you to ensure that the information is correct and kept up
to date. One of the major advantagethefESS sstem is
having realtime data at your fingéps 24/7.
The following web site provides 6 easy steps to access your
personnelnformation online today!
http://www.lhup.edu/HR/ESS/ESS.htm
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Paperles Hiring Process

The Human Resource office is reviewin
a software program by PeopleAdmin, an
employment and position management
systems for Higher Education Institution
The PeopleAdmin Applicant Tracking
Module eliminates the need for pape i
ternal brms, paper ggications,and ide-
tifies qualified candidates quickly byu
ing job specific qugions to determine
minimum or preferred qualifications.
This software could reduce the turnaround time by creating iligeanline workflow

and approval praass for all of our personnel transactions. On September 24, 2009 we
will be having a live demonstration by Clarion University, one of many State System
schools that ard@ady using this prograntay Tuned!

Vendor Fair
The Office of Human Resourcaad LhiversityDaysplan-
ning committee were Ippy to continue the velor fair event
held in Bentley Hll during the annual University Days
event. This year an exciting change to the event wasghe re
istration for door prizes gplied by the vendors and bosss
presenters. In glmore than 175 LHU employees rstigired
to win something. Additionally the vendors present were e
cited with the turrout and response from the registrants
wanting to learn more about the organizations present. The
office of HumanResources anithe UD planning committee
would like to say thank you to the LHU community for their
support and look forward to doing all we can to support the
LHU workforce this acaduic year.

LHU Employee Health Fair

Please join us for the LHU Engpjee Health Fair which
will be held on Thursday\lovember 5, 2009 from 11:00
amo2: 00 p. m. i n RoWewilhave G
door prizes, healthy snacks, drinks, screenings, and thg
latest health information. There are over 35 vendors
participating ths year.
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Healthy

PASSHE Healtt

PASSHE Healthy U Phase 3 (Faculty, Manaqers Coaches & SPFPA CovereahE

ployees enrolled in the Indemnity and PPO Plans)

Phase 3 of PASSHEOGs Health Care Management
2009. With this new phase of the pr@gn, many resources and options are being made
available to help you successfully complete the requirements and qualify for the lowest

health plan contributions for the next plan ye@he Phase 3 version of Healthy U has

been designed to allow a signifitaamount of flexibility and choiceParticipants will

also have more time to complete the steps of this phase, since it runs from July 1, 2009

thru May 31, 2010.

Phase 3 participation is based on a point schedleing the 11 month time frame
notedabove (July 1, 2009 through May 31, 2010), you and your covered spouse/same
sex domestic partner need to accumulate a minimurd pbints eacho qualify.

In Phase 3, there are only tweguiredactivities (completing the pledge and wellness
profile) - participants caghoosgrom a wide variety of other activities and programs

with which to earn their other remaining points including the 10,000 Step Chall€hge.
LHU Wellness Comnttee will also be offering other programs throughout the 2009
2010 Aademic Year.Participants will be able to enroll in these programs to earn points
toward their 70 point requement.

LHU Wellness Committee

The LHU Wellness Committee has started their Falt pr
gramming with the 10,000 Step Challendée 10,000 Step
Challenge is a Iiveek program designed to help you i
crease your physical activity by using a pedometer to trag
the number of steps you take each dagrticipants receive
a stateof-art pedometer and log book as well as nethesie
with valuable and sygrtive information to help them on
their journey to wellnessPASSHE Healthy U Participants
can earn 25 of theieguired 70 points by enrolling in this
challenge.Be on the lookout for other programs the LHU
Wellness Committee will be offering throughtahe 2009
2010 Academic Year.
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Student Financial Services

LHU Students Receive Pennsylvania State Grant Funding Despite Budget Impasse
Eligible LHU students are receiving most of their fall 2009 PA State Grant funds, despite
the fact that the sta budget has not yet been passélde Pennsylvania Higher Edac

tion Assistance Agency (PHEAA), the agency that administers the PA State @rant pr
gram, announced inugust that it would be unable to finalize and disburse awards until a
final budget is apmved. This, however, has not significantly affected Lock Havemr Un
versity students, because thewansity is providing special assistance to PA State Grant
recipients who are entitled to financial aid refunds, by advancing most of their state grant
funds until those funds are available. To date over 1,000 LHU students have received fall
semester refunds that included an advance of state grant funds. No action is required by
students to receive this assistance. For morenm#ton about the State Grdbelay and
LHUGs response to thdtee situation, pl ease clic

Student Account Information Available Online

The Student Financial Services (SFSji€afis pleased to announce that LHU students

now have the ability to view student account information online via the LHU Student |
formation System (SI S). Once | ogged into th
count I nfor mat i o nFée Statementi whiah ptovides arsumgargas i 0 n

tuition, fees, and other charges, as well as financial aid, for a selected enrollment session.

SFS would like to extend sincere thanks to our friends and colleagues in thet@gmp

and Technology Center for tin@xpert assistance in making this new functionality lavai

able to LHU students.

Pennsylvania Financial Aid Professiaals Visit Capitol Hill

In May, while attending the annual Eastern Association of Student Financial AichAdmi
istrators (EASFAA) conferercin Wasé-
ington DC, a group of conferees wene i
vited to visit Capitol Hill. The group, 6
sisting of Pennsylvania financial aid-a
ministrators and employees of the Ren
sylvania Higher Education Assistance
Agency (PHEAA), met with Congressiong
staffersb di scuss Pr ecsi
posal to eliminate the Federal Familyu=d
cation Loan (FFEL) program and to have
all federal Stafford and PLUS Loans o¥ig
nated by the Dect Loan (DL) program
beginning July 1, 2010. This initiative would require more th@0@ colleges and in

versities @tionwide to transition from the FFEL program to the DL program in a very

short period of time. Jim Theeuwes anddCy Heat on f r omnahcidlUbés St ude
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Services Office were among those who visited Capitol Hill to disttiespropaal and
the challenges a sudden move to Direct Lending would undoubtedly present to schools
and, more importantly, to students and ifiées.

Lock Haven University Institutional Help Scholarship Program

An April 2009 amendment to PASSHE Board@dvernors Policy 19961-A, entitled

AnSources of Funding for University Schol ar sh
establish the LHU Institutional Help (LHIH) Scholarship program. With these sehola

ship funds, the univsity will be able to assiss number of students who would otherwise

be unable to pay theirgtent account balances and continue their enroliment. The BOG

policy requires that eligible students be domiciled in Pennsylvania and have financial

need as determined by the Free Appiarafor Federal Student Aid (FAFSA). In add

tion, eligible students must be enrolled in aergraduate degree program and meet the
requirements of LHUGs federal finaneial aid
cause these scholarship awardsfatea st dol |l ar 0, only students v
federal and state sources of aid and still have remaining need may be considered. LHIH
scholarship recipients will be identified by the Student Financial Services Officep-No a

plication is required, anithe scholarship is nerenewable.

Facilities

ESCO
Guaranteed Enerqgy Savings for LHU

All lighting changes have been made.

Over 9,000 lighting fitures were replaced or updated.
Boiler replacementare now in progress i6 buildings with a
completiondate of October 15, 2009 he remainder of the
buildings will be adressed next year.

Inclement Weather

Weather conditions such as these are just
around the corner. Get all information on
possible delays or aacellations by viewing the
link below va our lhup.edu website:

http://www.lhup.edu/LHU/inclement.htm
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Saving Energy & Saving Money

All of us have the ability to save energy simply by turning off the

lights after using agtility. Turn off equipment no longer being use -

and | et computers down

needed by the next ®n.

power

Adjust the thermostat in your offices (if you have one) to a cooler|§

tempeature when you leave each day or before the weekend.

Recycling

eep

Working to become a greener Campus with many recycling

” initi atives! What can be recycled and how???

ers)

and EI

Glass (bottles & containetsC o mp ut er s

ectroni

» %) Office PaperWhite or Colored, Maganes, All Books without
’ covers(Only exception is the golden yellow eghepes)
NewspapersCans (all exgaet aerosol)Plastics (bottles & contai

Cardboard (should be broken down & put next to recyclimgatoer)
All recycling should be sorteloly youand put in theppropriate recycling containers that

arelocated in the hallway of your buildings.

If you find that thereéhe containers are navailable inyour building please contact
Colleen Meyecmeyer@lhup.eduandwe will get you set upThanks for all your coo-

eration to make our planet a little greeneVPLEASE remember to recycle properly.

Historical Data from 1996 - 2009
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LHU Recycling Quantities for 2004 thru 2009

YTD
2004 2005 2006 2007 2008 2009
Date Gross Gross Gross Gross Gross Gross
By Type: 0
Brush/Yard Waste 2.43 2.27
Aluminum Cans 0.93
Office Pa-
per/Newsprint 37.59 40.21 17.5 23.0 23.58 12.57
Corrugated Card-
board 27.8 20.52 12.9 15.0 14.09 6.12
Commingled 10.8 5.46 6.1 3.3 5.64 0.99
Plastics 1.7 2.01 1.6 1.4 5.23 3.37
Electronics 6.6 11.72 1.91
Bi-Metal 0.73
77.89 68.2 38.1 49.3 62.69 28.89
Yearly 57.78
Rate: — tons

Toner Cartridge Recycling

Larger(laser)toner cartridges can be recycled throughliH&)
Central Receiving. Simply put the used cartridge in the box
new one came in and drop it off at Central Receiving at Hur$
Nevel. The smaller ink jet cartridges can be recycled at Wa
Mart for free. Please do not throw them in the trash.

Science Center Update

The Departmendf General Services has chosen the Arch
tect, Highland AssociatedVe are presently working with
this firm in the preliminary stages of the design process
and have met with them twice to datehe schedule for the
project is:

Design completé November2010

Corstruction Contractaward- April, 2011

Construction compete August,2012
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Clearfield Campus

Lock Haven University

Clearfield
The new Clearfilel classroom building is completed and now in use. We are anticipating
certification of the building at the level of LEED Gold.

Temperature Check
Re mi n d e thé Choistngas break (Decemberi2Banuary ) all
electrical should be turned off During thistime, we will be setting

7\
( @ @ ) back the hean all buildings to 55 égreesexcept those that will

have employees workinglease emember to emove any tepera-
ture sesitive items duing that time.If you have any events seh
duled duing this time, please be sure to contdetrchal Rote, FadH
ties Coordinator to schedule use and temperaturacafibn.

Hnancial Operations

The Business Office is excited to announcdina SAP budget reports that are user

friendly through Business Intelligence (Bl). These reports are designed to work for each

i ndividual user6s needs and are able to be c
passwords do not expire every couple weeks, as they do in SAP. Susan Blesh has created
individual departmental opdiag budget reports, Cindy Ohl has created mtajeports,

and Glenda Feidler has created Grant reports. These reports have become available at a
great time since, as we are all aware, budgets are tight and need to be closely monitored.
For departmental budgets, for everyone who has attended agragssion, you wille-

ceive an email bmonthly reminding you to check your budget along with a link. You

are able to save this link and the budget information willgeated each time you click

on it. If you have a question or idea for a report pleasgact our fice so that we are

able to accommodate each individual need. We hope you like the reports as much as we
do!

Fiscal Management Committee

The Fiscal Management Committeeets periodically throdgput the semester. Their
meeting dates andformation on the state of the LHU budget can be found at théir we
site at the following addressttp://www.lhup.edu/financeommittee/
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Information Technology

Cutting Printing Costs

Weuseasf t ware packageWhersna | ed fiPap
student wants to print a job they have to go to a webpage
to actually release the print job$his prevents accidental
printing and duplicate print jobsStudents are also given a
guota on the number of page®yhcan print (currently set
at 300 pages per semestednce the quota has been
reached the student must come toTthehnology Support
Center to have the page count resén the data center we
are virtualizing the majority of our servers usiig\-

wared .This reduces greatly the mober of actual physical
servers thereby reducing energy cost.

Helpdesk
The Computing Center Helpdesk can now be reached at

helpdesk@lhup.edio accommodate the most common reference
the service desk. The old addressofline@|hup.edwvill still
be in service as wellThe Computing Center Helpdesk can now
be reached dtelpdesk@lhup.edio accommodatéhe most
common reference the service desk. The old address of
hotline@lhup.edwvill still be in service as well.

Backing up personal folders in Outlook
Backing up your personal folder in outlook is a fairly sinfpjeeoperation. The biggest
hurdle most people face is locating thedéslitself. The following steps should help out.

Locate the folder. I f you @arenodt su
cated, start by closing Outl ook (yo
use) and going to your control panel innddbws. Fi nd t he o6 mai |
icon and doubkelick onit. Cl i ¢ k-maillAec oluEht s & butt on
the resulting screen.

Select the 6Data Filesdé teab and not
named headingthYeucodnmaxpdngou car
entire path. Browse to the location ohe file and copy it to wé

reveryou would like to back it up to.

Note: If you backup your personal folder to a CD, you have to copy it to a writeable m
dia (flash drive, networHrive or hard drive) in order to read it again. For some reason,
Outlook needs to be able to write to the file in order to opeltis. better if you do

backup to jump drive or CD to avoid taking up space on your C or H drives
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