Timekeeper Training 

Agenda
Tuesday, March 13, 2007
2:00 – 3:00 p.m.
1.
Timesheets


a.
Completion


b.
Authorization 


c.
Recording Hours

2.
Website Changes


a.
New Student Payroll Site


b.
FAQ’s

3.
Employment Paperwork


a.
Website   http://www.lhup.edu/HR/Student%20Employment/studentemploymentintro.htm
4.
Student Problems with E-Time


a.
Sign On


b.
Training

5.
Student Employment Handbook


a.
Work in Progress – suggestions?

6.
Student Orientation Meeting

7.
Question and Answer

8.
ESS Overview
