Faculty Professional Development
Checklist for Financial Support for Professional Presentation 
at National or International Conference
Back to application



Forms and supporting materials to be submitted with application
	· FPDC application form

	· LHUP Travel & State Car Reservation Request and     Travel Authorization Form (available from department secretary)

	· Proof of acceptance

	· Abstract of presentation (in English)

	· Registration fee verification

	· Hotel/Lodging expense verification

	· Travel expense verification

	· Meal expense verification

	If you are estimating costs, per mileage allowances and per diem rates for lodging and meals are available at the GSA website (www.gsa.gov)


	The FPDC assumes that the first $300 of expenses is covered by some other funding source (department, dean, faculty member etc.). The second page of the application outlines additional FPDC policies. 


