Student Research Fund Grants

Deadline:  October 11, 2010 or January 28, 2011
For 2010-11 Academic Year

Undergraduate and graduate students at Lock Haven University are invited to apply for funds to be used to help defray costs of supplies, equipment and travel for research. The maximum amount awarded will be $500 per research project. The results of the grant-funded research must be presented at the Celebration of Scholarship  2011.

The typed application must include a cover letter, detailed research proposal, and a supporting letter from the student's project faculty mentor.  The proposal is to be written by the student who is requesting funding, but students should seek guidance from the mentor while preparing the grant proposal.  The research proposal should follow the prescribed format below and should include a completed Cover Sheet and Budget Form (provided below).  
To be eligible for funding, the proposed research must be performed in collaboration with a faculty mentor who has expertise in the field of research.  The student must register for at least 3 independent study credits during the academic year for which they are requesting funds.  A faculty member may not sponsor more than two funded research grant proposals per academic year.  Each proposal may have more than one student author, but awards will be given to the project not each student.  If a faculty sponsors more than one project, each project must be clearly different in scope and context.  

Late proposals, incomplete proposals, or proposals that are not sponsored by an LHU faculty member will not be considered for funding.

A PDF file containing all parts of the application packet should be sent, as an attachment to an email, to the Committee Chair of the Student Research Fund.  Media Services in the Stevenson Library can help students convert their application packets to PDF, if necessary.  Applications for fall semester must be received on or before October 11, 2011; applications for spring semester must be received on or before Feb 4, 2011.

Dr. Brooke Harlowe
Chair, Student Research Fund
209 Raub Hall 
bharlowe@lhup.edu
Members of the Committee:
	Dr. Jacqueline Whitling
	Dr. Mark Cohen

	Dr. Brett Everhart
	Dr. Steven Guthrie

	Dr. Barry Overton
	Dr. Brooke Harlowe (Chair)

	Dr. Jacinth Maynard
	 


Guidelines & Instructions for the Student Research Fund Application
A. Applicant Eligibility Requirements

Any currently registered undergraduate or graduate student enrolled in a degree program at LHUP, provided that the applicant:

1.  
is eligible to enroll for independent study credits, according to the requirements stated in the undergraduate catalog.
2.
performs his or her research in collaboration with a LHUP faculty mentor. The research project must be within the area of expertise of the faculty sponsor.  This must be addressed in the letter of support from the faculty sponsor.  The faculty sponsor must sign the cover sheet indicating that he or she has read the proposal and is in support of it.
3.
registers for at least 3 credits of independent study during the academic year that funding is provided.

B. Project Expenditures

1. 
Allowable Research Expenditures:

a. Funds may be used to defray the cost of consumable supplies, specialized services and/or durable equipment that is not available in the department Examples: purchase of specialized chemicals, photographic supplies, boat time for aquatic sampling, the purchase of live specimens, off campus sample analysis, published assessments, questionnaires, testing materials, test subject inducements.
b. Funds may be used to purchase specialized apparatus and/or equipment not generally available in the department or on campus.  Examples: specialized lenses for microscopes or cameras, software for analysis, sample storage containers (e.g. vials, specimen jars). 

c. Travel costs incurred as part of the research are eligible for funding. Such costs may include transportation to field stations, museums, archives, or other institutions, lodging, and meals.  All travel will be reimbursed as per receipts, but any costs exceeding standard state rates will not be reimbursed.

2.
 Ineligible Expenditures:

a. Grant monies cannot be used to purchase supplies or materials that can reasonably be expected to be available in departments.
b. Travel expenses associated with attending professional meetings are not eligible for funding under this program.
c. Grant monies cannot be used to pay salaries, stipends, or consulting fees.

C. Additional Requirements and Information

1. The maximum amount for a research grant is $500 for supplies/equipment or research-related travel.  The committee may elect to fully fund, partially fund, or not fund a proposal.
2. Student grant recipients will be limited to one research award per academic year.
3. A faculty member may sponsor no more than two funded research grant proposals per academic year.

4. Each proposal may have more than one student author, but the proposal will receive a maximum of $500.

5. The results of the project must be presented at the COS 2010.

6. Reapplication for funds for on-going research (research that has been approved and funded in a prior academic year) may be submitted provided that all previous year commitments have been met.  
7. 
Proposals will be assessed on the basis of merit, quality of the project design and proposed analysis, and the feasibility of successfully completing the proposed project in the allotted time. The quality and clarity of the proposal (i.e. how well the proposal is written and how well the guidelines are addressed) will be taken into consideration when proposals are reviewed.  
8. Late proposals, incomplete proposals, or proposals that are not sponsored by an LHUP faculty member with expertise in the proposed research area will not be considered for funding.

9. All materials or equipment purchased will become the property of LHUP. 

10. 
By May 14, 2010, students whose proposals are funded are required to submit a report describing the results of their research to date. The required report form is attached to this RFP. 

Failure to submit a report will make the grant recipient ineligible to submit a Student Research Fund grant proposal in the future and the faculty mentor will be ineligible to sponsor a Student Research Fund grant proposals for a period of one year.  The late submission of a report will reinstitute eligibility for the student and faculty sponsor to submit or sponsor future proposals.

11. Grant recipients are strongly encouraged to present the results of their research at off campus conferences.

12. 
Publications and/or presentations resulting from the research should acknowledge support from Student Research Fund.
13.
Per university policy, to receive the funds, students must submit either purchase requests (APRs), or receipts for which they will be reimbursed. 

D. Preparation of the grant application:

1.
Cover letter from the student who is requesting funding.  The cover letter should address:


a.    
the significance of the research project to the student 
b. 
the qualifications of the student to do the research.  (Qualifications include, but are not limited to, relevant course work, prior research, and relevant internships.)  
c.      
the significance of the project to the discipline.   (Significance may include pointing out gaps in research, introducing new techniques or theories, and testing original hypotheses.)
2.
Completed Student Research Fund Application cover sheet with required signatures.
3.
Research proposal written by the student who is requesting funding, to include:

a.
Introduction and need for the study
i.
The introduction should provide an overview of the problem; a description or statement of the problem; the variables to be studied, if appropriate; and a summary of how the project will be conducted.

The introduction should contain sufficient background information to help the reviewers understand the project and its significance.  Please keep in mind that most of the reviewers will not be specialists in the field of the proposed research.  

Why is the project important?  As part of the introduction, include a description of why the question or topic is worth pursuing (this is the need for the study), i.e., how the project might benefit the discipline.  This should be in terms of the outcomes for the discipline, not for the student.  
ii.
Brief literature review relevant to the proposed research, with citations in appropriate citation format.  
iii.
State the research question and/or supporting hypotheses.  If not doing scientific research, provide a research purpose. 

b.
Research design, materials and methods   [Added “Research Design” on my own- sg]
i.
The methods must be described in sufficient detail that the reader can follow the procedure and determine that it has been thoughtfully designed.  It is expected that the advisor will provide guidance appropriate to the student so this section is appropriately professional.
ii.
A time-line for completing the grant-funded research.

c.
References

i.
This section must contain a minimum of three scholarly sources relevant to the project.    May include more references than are cited in the literature review.


d.
Feasibility of project




i.
Briefly explain how the project can be completed in the time available.

e.
Budget page 
i.
The budget page should be completed and submitted. 
ii.
The source used to determine the cost of each item must be clearly listed 
(e.g. 2-4 D, SIGMA, Cat. # M5232).
iii.
Additional sources of funding for the project should be listed.  Projects with proposed budgets that exceed the maximum level of funding available for COS student research grants will be viewed more favorably if additional funding is being sought or has been secured. 
iv.
The budget justification section must be completed.

4.
Letter of support from project faculty mentor.  The letter should confirm that the student project is in the area of expertise of the faculty mentor.  This letter should also confirm that the student is or will be enrolled in at least 3 credits of independent study during the time funding is provided.
Student Research Fund Application Cover Sheet

Title of Project:

Date:

Total Grant Request:   $

Name of Student: 

Department:

Mailing Address:

Student E-mail Address:

Project Faculty Mentor:

Department:

Faculty Mentor E-mail Address:

Area of expertise of project Faculty Mentor as it relates to project:

Signature of Student Applicant:

Signature of Faculty Mentor ascertaining that they have read the proposal and are in support of it:

Supporting Signature of Department Chair:
□ This study conforms to our institution’s requirements for care and use of animals and/or human subjects, and will have the requisite IACUC and IRB approvals before proceeding.  Note: no money will be distributed until these approvals are presented to the SRF Committee Chair.












____________________










      Initials of Mentor   

□ This study involves no animals and/or human subjects. 
____________________


        

Initials of Mentor
Mentor and student should understand the following, and sign below:
□ 
The student will present the project for the Celebration of Scholarship (COS) in the academic year the grant is acquired.

□
The student will present at the COS in the spring of  year __________ (Fill in year). 

□
Failure to submit a Student Research Fund Report following the research will make the student ineligible for future funding and will make the faculty mentor ineligible for one year. 


_________________________




________________________



Student Signature






Faculty Signature

Student Research Fund Budget Page

Complete the following table.  Be sure to include information regarding all non-standard materials and services that are required to successfully complete the proposed research.  Include shipping costs, and other fees (the university will not reimburse taxes).
Materials/services*: 
Source of materials/services:
Quantity:
Unit cost:
Total cost:    Source of funds:

1.

2.

3.

4.

5.

* Grant funds cannot be used to purchase supplies or materials that can reasonably be expected to be available in departments.  Grant funds cannot be used to pay salaries, stipends, or consulting fees.


Total costs of proposed research:

Total request for Grant funding (maximum $500):

Note: If the total costs exceed $500, including shipping costs or  other fees (we are a tax-exempt institution, no taxes will be reimbursed.), explain how the additional costs will be covered by describing all other sources of funding.  Please indicate whether the funding has already been procured or if the funding is pending.  If the funding is pending, please indicate what stage you are at in the process of obtaining the funding. (Use an additional sheet if necessary.) 

Budget Justification

Provide a justification for each item for which grant funding is sought. (Use an additional sheet if necessary.)
Checklist for Preparing the Student Research Fund Application

(Your application should be submitted as a PDF.  Do not include this checklist, or the Student Research Report form in your application.) 
The application packet must contain each of the items listed below.  However, see directions for more complete information:

_____
Cover letter from the student who is requesting funding regarding qualifications, significance of project to student’s development, and significance of the project to the discipline (if appropriate).

_____
Completed Research Fund Application cover sheet with signatures, and boxes checked!

_____
Research proposal written by the student who is requesting funding.  


The proposal must have the following sections:

_____ Introduction and need of the study, including an overview, background information, and statement concerning the importance or relevance of the study  
_____ Literature review
_____ The research question; hypotheses


_____ Research design; Materials and methods  
_____ Time-line for completing the research.

_____ References
_____ Statement regarding feasibility of project
_____Completed budget page

_____ 
Letter of support from project faculty mentor.  The letter should confirm that the student project is in the area of expertise of the faculty mentor, and that the student is/ will be taking an IS when the funding is used.
The application packet should be emailed as a single attached PDF file to the Committee Chair of the Student Research Fund, at the address below.
Applications for the Spring 2010 COS must be received by September 18, 2009, or January 29, 2010.

     Application for the Spring 2011 COS must be received by September 14, 2010  or January 28, 2011
Email the application packet to:


Dr. Brooke Harlowe
bharlowe@lhup.edu
Student Research Fund Report Form 
Student Name:





Faculty Mentor:

Department:

Project Title:

A.   Abstract summarizing the findings of the grant-funded research project:

B.   Budget report indicating how the Student Research funds were used:

     Materials/services: 
Source of materials/services:
Quantity:
Unit cost:
     Total cost:   

1.

2.

3.

4.

5.

C.   Attach a copy of the COS Power Point presentation or reduced copy (e.g. 8.5” x 11” or 11” x 17”) of the poster presented. 

D.   Plans for presentations/publications resulting from the COS-funded research:
For grants funded for the 2009-2010 academic year, submit by May 14, 2010 to assure that you and your faculty sponsor will be eligible to submit or sponsor future Student Research Fund proposals.
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