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The attached contract is submiued for review:
Contract No. Contractor SS# or Federal LD #
SP#4000017722 GTS-WELCO 26-1202062
Contract Amount Effective Date Termination Date
{leave blank)
$7.000.00 6/30/2010

Check below if signatures are needed:

D James Dillon

D Construction Support

Attach an extra copy of construction contracts
between $250,000 and $500,000. If preapproved
construction contract form, check form number
below.
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DOCUMENTS ATTACHED
Bidding Information
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Sole Source
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Emergency
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Contract consisting of (1) page.
Attachment I consisting of (1) page.
Acachment II consisting of (2) pages.
Attachment A consisting of (26) pages.

IF ANY OF THE REQUIRED INFORMATION HAS NOT BEEN PROVIDED (e.g. Federal 1.D.#, bidding information,
signature lines). THE CONTRACT WILL BE RETURNED TO THE UNIVERSITY FOR COMPLETION.

EXECUTION DATE ENTERED AND
ATTACHMENTS (IF ANY) HAVE BEEN
UPLOADED TO SAP



% SERVICE PURCHASE CONTRACT

PAGE 1 OF

" ics: a0 O 320
{SSUING OFFICE CONTRACTOR'S NAME & ADDRESS SHOW THIS CONTRACT INQUIRY NUMBER
ON INVOICE
SP 4000017722

Lock Haven University of PA - East Campus
Contracts Administration Office

Attn: Kelly Hibbler

301 West Church Street, Room J211

Lock Haven, PA, 17745

Contracting Cfficer Phone: 570-484-2015
Kelly Hibbler Fax: 570-484-2844

Reference Number : SP_B. PROCTOR

GTS-WELCO
6 WOODWARD AVENUE
LOCK HAVEN, PA 17745

Phone: 570-748-3294
Fax:

Contact Person
Lisa Floruss

PROVIDE SERVICE AND BILL TO:
Lock Haven University of PA
Accounts Payable Office

301 West Church Street, Room J211
tock Haven, PA. 17745

Contractor's Federal Id or Soc.Sec.No

Ao~

Phone: 570-484-2013
Fax: 570-484-2844

Contact Person
Michele Wenker

Effective Date: Expiration Date: Contractor's License or Registration No. CONTRACT NOT TO EXCEED
06/30/2010 $ 7,000.00
SPECIFIED QUANTITY UNIT PRICE TOTAL PRICE
Blanket Contract for LHU Gas Cylinders
for Main Campus and Clearfield Campus. 1AL $ 7,000.00 $ 7,000.00

Dates of Service: July 1, 2009 - June 30, 2010,

The following terms and conditions are attached hereto and made a
part of this agreement: Attachment i consisting of one {1} page;

Attachment Il consisting of two {2} pages.

Upon Request, GTS will provide campus-wide pick-up, refilling, and
delivery services for gas cylinders on LHU's campuses. Each
Faculty/Staff member is responsible for scheduling the pickup and

delivery of requested cylinders. Cylinders can be

these services by University personnel who provide the above
referenced contract number (SP#4000017722) to GTS.

ltemized invoices required. Invoices to be directed to Accounts
Payabie with Contract Number: SP#4000017722 referenced. Invoices
will be charged back to the appropriate University budgets.

Note: Lock Haven University is Tax Exempt.

Flat Monthly Rental Fee Per Cylinder = $9.30.

Contract Amount: $7,000.00, Itemized Invoices Required.

scheduled for

EFFECTIVE DATE

JUN 2009

OF CONTRACT

SERVICE CODE:

TOTAL Y $ 7,000.00

In compliance with the cantract terms, conditions and specifications, the undersigned, on behalf of the Contractor, which intends to be legally
bound hereby, offers and agrees, to provide the specified services at the price{s] set forth above at the time(s) and point(s} specified. in addition
to this document, the following contract terms, conditions and specification are a part of the contract :

1. STD-274 available at http://www .passhe.edu/executive/finance/Procurement/Documents/STD-274Rev050704 . pdf

¥ COMMONWEALTH SIGNATURE ¥

¥ CONTRACTOR'S SIGNATURE (IN INK) ™

..

APPROVED A% DU FRIGAL HESFUNSIBILITY ,BUDGETAR
+~ APPROPRIATENESS AND AVAILABILITY OF FUNDS ~

PRESIDENT/VICE PRESIDENT/MANAG

1SIGN BELOW,PRINT NAME,AND CI

SECRETARY/ASSISTANT SECRETARY/TREASURER/ASS STANT TREASURER

IPARTNERIQWNER
E TITLE}

COMPTROLLER DATE {SIGN BELOW, PRINT NAME, AND CIRCLE TITLE)
COMMONWEALTH ATTORNEY APPROVALS
D APPROVED AS TO FORM AND LEGALITY it
DATE | OFFICE OF GENERAL COLNSEL(IF REQUIRED) DATE | OFFICE OF ATTORNEY GENERALUF AEGUWREDT  DATE
Pt AMOUNT OF | PRE-EMCUMBAANCE | AMT OF PRE-ENC cOoDED
FUND | DEPT | aPP. va | w06 | ore |cosTruncTion 08J ENCUMBRANCE NUMBER LIOUIDATED
PRE.ALDIT

POSTED
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LOCK HAVEN UNIVERSITY
GAS CYLINDER SERVICES

L.HU Responsibilities:

Beginning July 1, 2009, all Faculty and Staff members are required to use GTS for all cylinder
needs referenced on Service Purchase Contract #4000017722.

For safety reasons, Faculty and Staff members are no longer permitted to take cylinders to GTS,
have them filled, and bring them back to campus, no exceptions.

To schedule pick-up/delivery services from GTS, please call the local distributor at 570-748-3294
and reference the University’s Blanket Contract Number #4000017722.

Each Faculty/Staff member is responsible for scheduling the day and time for the pick-up/delivery
of cylinders. Cylinders being delivered to campus will need to be signed for by the requesting
party upon delivery. Delivery tags must then be forwarded to Accounts Payable to ensure proper
charge-backs to University cost centers. GTS will not deliver cylinders without the Requestor, or
an appointed LHU employee, being there to accept and sign for the delivery.

Upon calling GTS to schedule services, Faculty/Staff members must fill out and send down to
Accounts Payable a “Blanket Contract Use Form” which is available on the Purchasing Website at
hitp://www.lhup.edu/purchasing. A Blanket Contract Use Form must be completed each time
services are requested from GTS. The signatures of the Requestor and the Department Chair or
Director will be sufficient for requesting GTS services.

GTS Responsibilities:

Upon request, GTS is responsible for the removal, refilling, and delivery of cylinders on campus.
GTS will deliver requested cylinders either “same day” or “next day” depending upon when
service calls are placed. Calling by 4:00 p.m. one day will guarantee next day delivery, except for
Wednesdays.

GTS will not deliver cylinders without the requestor, or an appointed LHU employee, being there
to accept and sign for the delivery.

GTS will inspect each cylinder upon pick-up/delivery to ensure its safety.

GTS will, when appropriate, make recommendations to Faculty/Staff members regarding proper
use and safe handling of the cylinders.

GTS will notify the University if they become aware of unsafe practices occurring with the use
and handling of the cylinders on campus.



LHU CYLINDER DESCRIPTION LOCATION

Maintenance Robinson East Campus East Campus Ulmer Room Room
Garage Room 309 Room J306 Room J307 Room 304 404 407 Room 408 Room 411

AC4 1

AC 4.5 1 1

Al 0.0SP-K 2

AR 4.82-K 1

AR S 1

AR STAR14-Q 1

ART 1

CD 20 1

CD 3.0-K 1

HE 5.0UH-K 1

HE 5.0UH-T

HE H

HY 5.0UH-K

HY 5.0UH-T

HY H 1

wfalal=Im|NI]|—

NI 5.0UH-T

NI 55 1

NI H d 4 "

NI HY5C-K 1

NI'T 1

OXH 1 1

OX S 1

TOTAL 5 1 1 2 2 2 2 1 23




LOCK HAVEN UNIVERSITY

CYLINDER DESCRIPTION Price
AC4 $31.14/cyl.
AC 4.5 $42.10/cyl.
Al 0.0SP-K $56.28/cyl.
AR 4.8Z-K $50.46/cyl.
ARS $19.10/cyl.
AR STAR14-Q $15.12/c¢yl.
ART $37.50/cyl.
CD 20 $14.15/cyl.
CD 3.0-K $54.60/cyl.
HE 5.0UH-K $112.60/cyl.
HE 5.0UH-T $114.35/cyl.
HEH $75.60/cyl.
HY 5.0UH-K $61.19/cyl.
HY 5.0UH-T $64.85/cyl.
HY H $23.75/cyl.
Ni 5.0UH-T $46.00/cyl.
Ni{ 55 $8.10/cyl.
NI H $11.80/cyl.
NI HY5C-K $137.48/cyl.
NIT $12.10/cyl.
OX H 12.55/cyl.
OXS $7.50/cyl.
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CONTRACT SERVICE REQUEST FORM
=4

Fill in all the information requested on this form. Keep one copy and forward “approved” original to tlge/ lgurchasing Office. 9\'&

2. Form must be received in the Purchasing Office at least two (2) weeks in advance of the date of service for contracts under
$1,500.00. Forms for Contracts in excess of $1,500.00 must be received in the Purchasing Office at least six (6) weeks in
advance, in order to obtain University Legal Counsel’s “required” approval. Justification for late submittal must be provided
below if contract request is not submitted in advance as indicated.

3. Form must be approved by the Department Chairperson and/or Dean and Vice-President.

4. This is only an information form; the actual contract will be prepared by the Purchasing Office.

[

NOTE: ALL CONTRACT REQUESTS IN EXCESS OF $10,000.00 MUST BE BID. PLEASE PROVIDE
AT LEAST THREE (3) POSSIBLE BIDDERS & ADDRESSES, ALONG WITH DETAILED SPECIFICATIONS.

DATE OF REQUEST: May 6, 2009 _
Attn: Lisa Floruss, Store Manager

FED. 1.D. or
CONTRACTOR’S NAME: GTS-Welco SOC. SEC. NUMBER:
FULL ADDRESS: 6 Woodward Avenue, Lock Haven, PA 17745
CONTRACTOR’S PHONE NUMBER: 570-748-3294 DATE(S) OF SERVICE: July 1, 2009 — June 30, 2010
REQUESTOR: Becky Proctor REQUESTOR’S PHONE: 484-2010

TYPE OF SERVICE: Campus-wide refilling and delivery services for gas cylinders for the Main & Clearfield Campuses.
(Attach complete specifications for service to be performed)

(Explain why the institution needs the service)

PURPOSE AND JUSTIFICATION FOR SERVICE: In an effort to better manage what cylinders are on campus, who is responsible
for them, what budget is to be charged for them, etc. the Procurement Office will be putting a Blanket Contract in place for the
2009/2010 fiscal year. The Blanket Contract will include same day or next day delivery to the “requestor’s” office.

GL/COMMITMENT ITEM:_(JED ?QL

FUND/COST CENTER: __5011132000 OR  WBS ELEMENT:

CONTRACT AMT.: $_Not To Exceed $7.000.00

{SPECIFY EXACTLY HOW TOTAL
$
APPROVED BY:
DEPARTMENT CHAIRPERSON  DATE
‘5/// ! / 09
DATE DATE
JUSTIFICATION FOR LATE SUBMITTAL: TWO OTHER POSSIBLE BIDDERS & ADDRESSES

RETURN FULLY-APPROVED FORM TO:
KELLY HIBBLER (PURCHASING DEPT.)






