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WELCOME TO THE PROFESSIONAL SEMESTER

The Professional Semester is an exciting semester for you.  It was designed to provide an integrated learning environment including classes in current issues, resource management, assessment, evaluation and management.   You will be asked to apply learning experiences from previous courses and field work to the new material presented this semester.

The Recreation faculty has certain expectations regarding your performance during this important semester.  To achieve your maximum growth during this semester, you must possess or quickly develop good time management skills.  You must be able to (1) listen to and follow oral instructions, (2) work in small groups to complete assignments, (3) be self-motivated, and (4) have good oral and written communication skills.

If you have acquired an adequate knowledge base from previous course work, successful completion of the learning objectives for each course in the Professional Semester will enable you to develop the abilities necessary to function as an entry level professional in your option.

It is the desire of the faculty in the Professional Semester to treat you as a professional.  As in the workplace, managers (faculty) will use different leadership styles.  At times you may have considerable input, while at other times you may have none.  Your managers will set high standards and demand that you meet or surpass them.  If you have been functioning this way in past semesters, then you will have no problems with the Professional Semester.  If you have not, then there will be an adjustment period.  Hopefully, the adjustment period will be short and lead to a very productive semester.

PROFESSIONAL SEMESTER

PROFESSIONAL AND PERSONAL BEHAVIORS TO BE OBSERVED IN ALL CLASSES

1.
Attend all classes on time.

If illness or an emergency occurs, the appropriate teacher/s should be notified IN ADVANCE of class time.  No excuses are valid if they would not be accepted by your manager in the workplace.  Remember, many employers do not give sick days.

2.
Good oral and written communication skills.

Communication skills include proper grammar, spelling and punctuation.  This also includes all email transmissions.
3.
Typed assignments.


All assignments will be typed unless otherwise stipulated by the course instructor.

4.
Assignments turned in on time.

Assignments will not be accepted late unless approved by the individual faculty member on an individualized basis.

5.
Professional attire, proper personal hygiene and posture.

Students will exhibit proper demeanor and professionalism in manner, approach and attire.

6.
Respect for faculty members, peers and the environment.
Respect should already be ingrained in you.  If not, work diligently to modify your behaviors to be respectful.
LEAVING A PROFESSIONAL MESSAGE

There may be times when you want to see a faculty member and the person is unavailable.  Please leave a message.  The ASPEN phone system is operational 24 hours a day.  You may always leave a note.  The excuse “I could not find you” is not valid.  Always leave a message so the faculty member knows you are trying to reach him/her.

When leaving a message, either write or speak clearly, and leave your complete name and phone number, as well as the time and date.  If you are leaving a phone message, it is very important to repeat your phone number at the end of the message.

You are expected to leave a message if you need to miss class.
EXPERIENCES

Professional Trip

There will be a professional trip early in the semester that incorporates a variety of educational opportunities.  The destination of the trip, the exact date, and any costs incurred by the students will be discussed more extensively at a later time.  Students will be asked to volunteer their time and energy to help plan and facilitate this trip. 
An Early Semester Get-to-Know Each Other Event
There will be an opportunity outside of the classroom for the block students to spend time together in an informal setting.  This event will allow you to get to know each other a little better as you start the “block experience”.  
Professional Dinner
Students will be asked to attend a professional dinner.  This affair will incorporate a guest speaker and will require all Professional Semester students to attend.  More information will follow.  Students will be asked to volunteer their time and energy to help plan and facilitate this trip
Exit Interviews
Each Professional Semester student will be required to complete an exit interview assessment instrument that will allow them to reflect on their own personal growth.  It will also serve as a reflective tool for each student in regards to their perceptions concerning the Professional Semester and the Recreation Management Department.
Grades will not be given until exit interviews are completed.
ASSIGNMENTS

Each professor will have a series of assignments designed to assist you in your development as a recreation professional.  Unless you are told otherwise, your work must be typed.  Proofread your work and make corrections before turning it into your professor.  Proper grammar, punctuation, and sentence structure are expected.  Any written assignments that require research and reporting (the use of others’ work) must follow the guidelines outlined in the Publication Manual of the American Psychological Association (APA) 5th Edition.  The manual should be available in the Stevenson Library.

Your professor will assign due dates.  There is a tendency to put off doing assignments until the last minute.  Realize many of these assignments require thoroughness and creativity on your part, which may take additional time.

Many of your projects will involve a partner or a group.  Each member is expected to do his/her part in completing the project.  Allow enough time to complete your task.  It is difficult to get everything done if you wait too long, and there is a tendency to forget something important, especially when planning events.

Some of your assignments will be given verbally because your future employer will present assignments in this manner.  At times you will not be given examples.  You may at some points feel you have not been given enough information to complete an assignment.  Stop and analyze the situation before getting upset.  Attempt to do the assignment; then contact your professor for any clarification.  However, do not be surprised if your professor expects you to apply materials with limited directions from him/her.

Time management skills are vital for the Professional Semester due to the number of assignments and the amount of group work.  Practice breaking your major projects into 

small, manageable tasks and work on each one daily.

POLICIES

Dress Code
To prepare you to meet the professional attire requirements within the workplace, there is a dress code for professional semester.  You are to dress in a professional manner with clothing that is clean, wrinkle free, fits properly and is an appropriate length.  Your footwear should also be clean and for the professional workplace.  Although casual attire and footwear is appropriate at some facilities, your clothing, footwear, hairstyle and jewelry are to reflect a professional approach.  Ties and jackets are not necessary.  A nice collared shirt is acceptable.

Denim is an unacceptable material as well as sneakers and hiking boots.  T-shirts, shorts, and clothing, which are too loose, too tight or too short, are unacceptable.  Shirts should be tucked in at the waist.  Hats are not part of your professional attire.  Your hair should be neat, clean and kept in a professional hairstyle.  You are expected to present a clean, neat professional appearance.

Food Policy
Because chewing gum and snack goods are distracting to others, we ask you to refrain from eating or chewing in class.  Water bottles are acceptable.

Community Service
All community service hours must be completed in the Lock Haven area prior to the professional semester.  

Absences

Attendance policies will be discussed during the opening block meeting on the first day of classes.  As indicated earlier, you are expected to leave a message if you need to miss class.  Failure to notify an instructor of absence prior to the beginning of the class will result in the following consequences:
1st time – you will receive a warning from the instructor

2nd time – you will be asked to meet with the instructor to discuss consequences for a 
repeat of the behavior

3rd time – the previously determined consequence will be enacted; you will be asked to 
meet with all three block instructors; stricter consequences will be assigned for 
future infractions

Costs
In addition to the money you will need to spend on professional attire, books, and

supplies, there will be fees associated with planning events, presentations, the mid semester dinner, and option specific field trips.
Alcohol, Tobacco and Drug Policy
No university-sponsored event will include alcohol, tobacco and/or drugs.  Both smokeless tobacco and smoking tobacco product usage are prohibited.  Events include any professional semester events, leadership experiences or work assignments as well as the classroom setting.

GRADING CRITERIA

The following criteria have been established to enter the Professional Semester

· verification of community service hours

· completed RECR 210 - Field Participation in Recreation Management
· achieve a "B" (3.0) or better in RECR 210 - Field Participation in Recreation Management
· maintain 2.0 overall GPA

· maintain 2.5 GPA in core and option courses within major

The following criteria has been established in order for the Professional Semester student to successfully matriculate into RECR 425 - Field Experience in Recreation Management
· maintain 2.0 overall GPA

· maintain 2.5 GPA in core and option courses within major

HONESTY POLICY

Strict standards of academic honesty are upheld in all of the recreation courses.  This includes the following:

Cheating and plagiarism will not be tolerated.  Signing someone else’s name to an attendance sheet, copying/submitting another’s paper or taking answers from someone else’s test are all examples of cheating.  These constitute a severe breach of contract.

Plagiarism is the act of passing off someone else’s work as your own.  It is obvious that a student who submits another person’s paper as his/her own is plagiarizing.  However, sometimes a student will commit plagiarism out of ignorance.  Hopefully, the following guidelines will help you to avoid plagiarism in your papers this semester.

“Anyone who copies word-for-word, or who copies changing a word here and there, WITHOUT ENCLOSING THE COPIED PASSAGE IN QUOTATION MARKS AND IDENTIFYING THE AUTHOR should know that he or she is plagiarizing.  But plagiarism can be more complicated in act and intent.

Paraphrase, which is stating something in different words, can be a useful device, but it can lead, more or less unintentionally, to plagiarism.  Jotting down notes and ideas from sources, and then using them without proper identification may result in a paper, which is only a mosaic of other’s words and ideas.  Even the use of particular phrases may constitute plagiarism.  And too much proofreading or rhetorical help from friends may also amount to plagiarism.

Conscientious writers keep careful track of sources and diligently try to distinguish between what is their own and what comes from others.  Did part of what you are saying come from an identifiable source?  Say so.  If in doubt, talk with your instructor.  If you are getting help from someone other than your instructor, let your instructor know, so that the two of you together can decide what kind and how much outside help is proper.”

Source:  Dr. John Dattilo


  University of Georgia-Athens


  May, 1993

During this semester, if you have any questions regarding the format and documentation of your written assignments, please see your faculty member.  Remember that our standards of academic honesty translate to the professional recreation work site where similar standards are expected.
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Go For It!

Go for it!

Life lived gloriously…freely

Not sitting back and waiting

But reaching out to experience

Joys and sorrows

Questions and answers

Struggles and victories

And everything in between.

Go for it!

Not timidly, fearfully

Author – Sharon Baack
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