NSF CETP-PA Reports Due for Year 4
(if date listed falls on a holiday or weekend, the due date will be the next business day)

July 1, 2003 – June 30, 2004
Invoices 

· Invoices should be submitted with signatures via hard copy only to: 
Ms. Rocky Bossé, Fiscal Assistant, Teacher Education Center, 226 Gordon Hall, IUP, Indiana, PA  15705.

December 15, 2003 – Invoices due for July 1, 2003 through December 31, 2003
June 15, 2004 – Invoices due for January 1, 2004 through June 30, 2004
June 15, 2004 – “No-cost extension” email request from Grant Accountants for expenses, other than salary, through
June 30, 2004 (monies must be spent by July 15)
July 15, 2004 – Final Annual Fiscal Report due from Grant Accountants
Level II Funding Progress Report

· Reports should be submitted via email only to: Dr. Terry Peard at tpeard@iup.edu 

· Report should describe progress in meeting goals and objectives as described in campus Level II proposal.

December 1, 2003 – First report due

June 15, 2004 – Final report due

Narrative of Progress Reports (NPRs) from Team Leaders
· Reports should be submitted via email only to Kit Jerman: kjerman@iup.edu
October 1, 2003 – NPR due for: July, August & September

January 2, 2004 – NPR due for October, November, & December

April 1, 2004 – NPR due for January, February & March

July 1, 2004 – NPR due for April, May & June

Newsletter articles

· Articles should be submitted via email to Kit Jerman: kjerman@iup.edu 
October 15, 2003 deadline for November newsletter

January 15, 2004 deadline for February newsletter

April 15, 2004 deadline for May newsletter

July 15, 2004 deadline for August newsletter

QRC Annual On-Line Data

· Website opens on November 1, 2003
· Teaching Scholars information deadline – November 30, 2003
· Annual data MUST BE COMPLETED by March 1, 2004
Teaching Scholar Recommendation Letter for Cohort C – Due January 5, 2004
· Center Directors should submit a letter of recommendation which must minimally include an assessment of their contribution to the CETP-PA Project and verification of the posting of their website for continuance of the scholar student’s second semester funding.  This letter should also include a copy of their student’s summary of activities report along with the Center Directors verification of an education major, a printout showing the student’s GPA and registration as full-time student.
Teaching Scholar Student “Summary of Activities” Report for Cohort C – Due June 1, 2004
· Center Directors should submit a copy of their student’s summary of activities report via email or hard copy.
Teaching Scholar Application and Announcement – Cohort D

· April 15, 2004 deadline for application submission

· July 1, 2003 announcement of Cohort D scholars

Year 4 Report Check List

ONGOING: Team List Update on Center websites 

· October 1, 2003 – NPR due for July, August & September

· October 15, 2003 – Newsletter articles due

· November 30, 2003 – QRC Teaching Scholars on-line data entry deadline

· December 1, 2003 – Level II Funding first report due

· December 15, 2003 – Invoice for July 1, 2003 through December 31, 2003
· January 2, 2004 – NPR due for October, November & December

· January 5, 2004 – Teaching Scholar Cohort C recommendation/activity report due
· January 15, 2004 – Newsletter articles due

· March 1, 2004 – QRC on-line data deadline

· April 1, 2004 – NPR due for January, February & March

· April 15, 2004 – Newsletter articles due

· April 15, 2004 – Teaching Scholar Cohort D application deadline

· June 1, 2004 – Teaching Scholar Cohort C “Summary of Activities” Reports due 
· June 15, 2004 – Invoice for January 1, 2003 through June 30, 2003 

                                 & “no-cost extension” (if applicable)
· June 15, 2004 – Level II Funding final report due

· July 1, 2004 – NPR due for April, May & June

· July 1, 2004 – Teaching Scholars Cohort D announcement
· July 15, 2004 – Final Annual Fiscal Report due from Grant Accountants

· July 15, 2004 – Newsletter articles due

