
Graduate Curriculum Integration Committee (GCIS)

Graduate Proposal Outline

The GCIS has prepared this document to assist faculty and departments in preparing a course proposal for review. The goal of is to develop guidelines that will allow departments to prepare proposals that will move quickly through the University curricular process. The graduate syllabus proposal is required to use the format outlined by guidelines established by the Graduate Council and UCC.  In addition, all proposals for curricular changes must follow the appropriate GCIS and UCC guidelines. This checklist is intended to supplement those guidelines, not to replace them.

· New course 

· New program: Document: Statement of Intent (required)

· Departmental contact information:  name, email, extension:

___________________________________

I. Introduction

A. Department Name


B. Department Catalog Number: 6XX

C. Course Title

D. Semester Hours of Credit

E. Clock Hours Per Week

F. Overlays: None

G. Restrictions:  “Graduate course provisions apply” (required).
II. Description of the course

A. Catalog description: a brief description of the course as it will appear in the University catalog. State prerequisites here.

1. “Graduate standing or permission of the instructor” (required).  

2. Limit to 75 words.

B. Comprehensive Description: optional for UCC, strongly recommended by GCIS.

1. This section provides an opportunity for the department to provide additional detail consequential to developing an understanding of the scope and nature of the course.

2. Accreditation Standards: (if applicable): Align and refer to the pedagogical knowledge and skills as referenced by PDE, JAAPA, or other accrediting bodies. Indicate how the course connects to the standards in Activities and Requirements.

III. Exposition

A. Objectives: Objectives for graduate courses are built upon the assumption that students possess basic knowledge and comprehension of the subject matter.  Graduate courses should be progressively more advanced in academic content and foster life-long learning.
1. All graduate course objectives must align content to, and demonstrate student’s progression toward, synthesis, analysis, and evaluation, as well as applications these objectives have to the relevant content literature and research.

2. Objectives should be of sufficient scope, rigor, and complexity to justify designation as a graduate course. 
3. Clearly state the learning outcomes students will gain upon the completion of the course. 

B. Activities and Requirements:

1.  Activities and Requirements must show linkages to the stated learning objectives and the content of the course.

C. Major units and time allotted:  Use UCC guidelines.

1.  List topics or major units.

2. The number of contact hours must total 15 for each credit.

3. Instruction hours must total of 45 hours.

D. Materials and Bibliography. Use UCC guidelines. 

1. All sources will be evaluated on timeliness. No more than 20 sources.

2. Textbooks: List seminal texts as necessary, if no texts are used, then a short narrative explanation of how this course can be successfully taught without a text suffices.

3. Other Materials:

a.  Labs, studios, specialized computer programs, etc., that are essential to teaching the proposed course are noted here. If no additional materials are required, simply indicate NONE.

4. Bibliographic support: 

a. No more that 20 timely or relevant works.  Include only enough works to allow reasonable evaluation of the information resources available to students who would take the proposed course. 

b. Citation style: Any discipline-specific format is acceptable, but it must be internally consistent.

IV. Standards

A. Statement: “All grades will be assigned in accordance with University policy and based on criteria to include participation and completion of assignments” (required).
V. Rationale and Impact

A. Explain why the proposal is necessary, the course as an element in the program, the role of the course in providing appropriate electives, purpose of revision, etc.

B. Describe for whom it is specifically is designed.

1. Statement: “Designed for graduate students”(required).

C. Explain how existing academic programs or department will be affected by this syllabus.

VI. Cost and Staff analysis: resource implications (i.e., faculty workload, budget, facilities, library) This item is only necessary for new courses.  New course must address the following concerns:

A. University resources such as staff, equipment, and travel support.

B. Note the expected frequency and rotation of the proposed course.

Appendices:

· Pink sheet-required to be cover sheet for proposal (required)

· Evidence of consultations (e.g., email correspondences, letters) as necessary
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