Guidance Document and Directions for Syllabi 
Eligible for 
Review by the UCC Accreditation Sub-Committee during fall 2011 and spring 2012
· Syllabi that are eligible for review by the Accreditation Sub-Committee during fall 2011 and spring 2012 are those syllabi with a change/revision reflecting ONLY the addition of Part VII (Relationship between Relationship of Course Learning Objectives mapped to Program Level and University Level Student Learning Outcomes). Note: the incorporation of Part VII was approved at the 9/8/11 UCC meeting. 
· No other part of the syllabus may be changed.
· Those identified, according to the criteria set forth in the 9/22/11 memo by Jonathan Lindzey, shall be submitted according to the timelines established in the inventory for ‘fast tracking’ (attached).
· Department Chairs shall submit the syllabi for review by the Accreditation Sub-Committee to the Sub-Committee Chair at the regularly scheduled UCC Meetings, according to the timeline established in the attached inventory.
· The submission for Accreditation Sub-Committee Review shall include:

A) One Paper copy of the Original Official UCC approved Syllabus with the approval date intact in the header

B) One Paper copy of the Part VII with the date submitted to UCC Accreditation Subcommittee in the header.
· Prior to the scheduled UCC meeting at which the paper copies are submitted, Department Chairs shall submit an electronic copy of the Part VII (only) to the ucc3 email address (NOT ucc2).  UCC3 email address has been established to handle only documents under the purview of the Accreditation Sub-Committee. 
Syllabi Inventory for Fast-tracking

PROGRAM NAME: 

	Categories
	Enter course prefix/number for all applicable courses from your program (Ex. BIOL410)
	Submission date for fast-tracking approval of PartVII (syllabi addenda)

	Courses being used for learning assessment (either Spring, Fall, or Summer)
	Syllabi of courses that can be “fast-tracked” (syllabi that you are not planning to revise during this academic year)
	
	October 13, 2011

	
	Syllabi of courses that you anticipate revising in the next academic year.
	
	NA- use normal curricular process

	Courses being taught during fall semester(s) but not being used for assessment


	Syllabi that can be “fast-tracked” (syllabi that you are not planning to revise during this academic year)
	
	October 27, 2011

	
	Syllabi of courses that you anticipate revising in the next academic year.
	
	NA- use normal curricular process

	Courses being taught during spring semester(s) but not being used for learning assessment


	Syllabi that can be “fast-tracked” (syllabi that you are not planning to revise during this academic year)
	
	February 9, 2011

	
	Syllabi of courses that you anticipate revising in the next academic year.
	
	NA- use normal curricular process

	Other courses
	Syllabi that can be “fast-tracked” (syllabi that you are not planning to revise during this academic year)
	
	February 9, 2011

	
	Syllabi of courses that you anticipate revising in the next academic year.
	
	NA- use normal curricular process

	Courses going into moratorium (no longer taught)
	
	NA-use normal curricular process


